
What’s New in the 2002-2003 Advisor Handbook

Additions
C New Section: Undergraduate Academic Advising at Utah State University (pages 5-16)
C New Section: Professional Development for Advisors (pages 22-23)
C New Section: Advising Issues and Strategies (pages 24-31)
C Undergraduate Admission Testing (page 44)
C Credit by Advanced Coursework (page 48)
C Credit by Departmental Examination (page 49)
C Graduate and Professional School Testing (pages 49)
C Spreading Payments Over Time (SPOT) Tuition Payment Program (page 52)
C New Section: Forms (pages 55-65)
C Graduation Procedures (pages 73-74)
C Computer and Information Literacy (CIL) Advisor Waiver Form and CIL Fee Refund Application (pages 77-78)
C College and Department Directory (page 165)
C Quick Reference (back cover)

Revisions
C Revised and New Section: Advising Resources and Accessing Student Records (pages 17-21)
C Transfer Student Admission (page 34)
C University Connections Course (formerly University Survival (page 36)
C New Century Scholarship (page 40)
C Revised and New Section: New Student Orientation (pages 42-43)
C College-Level Examination Program allocation of credits (pages 44-46)
C Advanced Placement (AP) allocation of credits (pages 46-47)
C Adding Courses Deadline (page 50)
C Dropping Courses Policy (pages 50-51)
C Pass/Fail Deadline (page 52)
C Changing a Major Procedures (page 52)
C Petition for Academic Record Adjustment (page 67)

Deletions
C Tuition and Fee Schedule - still subject to change
C Semester Note Policy - the Semester Note is no longer available.

2002-2003 Advising and Transition Services Calendar
New Advisor Orientation Monday, August 12, 2002 8:30 a.m. - 3:00 p.m. Main 115
USU Advising Conference Tuesday, August 13, 2002 9:00 a.m. - 3:00 p.m. ESLC 130
Peer Advisor Retreat October 11-12, 2002 Bear Lake Training Center

Advising Coordinating Committee:  Meetings are on Thursdays from 10:30 to 11:45 a.m. in Merrill Library 204 and are
broadcast to Distance Education Centers.

September 19, 2002 January 16, 2003
October 17, 2002 February 6, 2003
November 14, 2002 March 6, 2003
December 5, 2002 April 3, 2003

Student Orientation, Advising, and Registration (SOAR)
Success Student Advising Tuesday, August 20, 2002
Spring 2003 Tuesday, November 12, 2002
Summer 2003 Tuesday, March 25, 2002
Fall 2003 several dates in June 2003

Advising Conferences



NACADA National Conference September 29 - October 2, 2003 Salt Lake City, Utah
NACADA Regional Conference February 26-28, 2003 Sedona, Arizona
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Introduction from President Kermit L. HallIntroduction from President Kermit L. HallIntroduction from President Kermit L. HallIntroduction from President Kermit L. Hall

Good advising is critical to every student’s success.  This handbook provides specific information on the philosophy and guidelines
of advising, the guidelines to follow in working with students, as well as admission requirements, financial aid, registration policies
and procedures, grading and academic standing, graduation requirements, special examinations, University Studies requirements,
transfer articulation agreements, accessing student records, special academic programs, and academic support services.  Additional
information is also available about the various service components of the University.

Ultimately, the best measure of our advising is the success of our students.  By using this handbook well we serve our students well.

Kermit L. Hall
President, Utah State University

Message from the Director of Advising and Transition ServicesMessage from the Director of Advising and Transition ServicesMessage from the Director of Advising and Transition ServicesMessage from the Director of Advising and Transition Services

Dear Colleagues:

Advising is an essential activity that supports and enhances the personalized atmosphere we try to maintain at Utah State University.
One of the top priorities of the Office of Advising and Transition Services (ATS) is to provide students, faculty, and administrative staff
with accurate, up-to-date academic information about University requirements, policies, procedures, programs, and services.

The Advisor Handbook has been compiled to provide an easy-to-use reference book for advisors as they work with students.  It is not
intended to include all of the academic information concerning USU and its academic programs, which is available in other
publications.  It does, however, contain the information concerning policies, procedures, services, and resources most often needed
for advising and helping students accomplish their educational objectives at USU.  Please read and become familiar with the
information in this handbook; it will increase your effectiveness as advisors.

I express my appreciation to the many faculty members, administrators, and staff members at Utah State University who assisted with
the development of information and material for this handbook.  The efforts of each individual have contributed toward the
improvement of Utah State University’s academic advisement program.  

As advisors, you play a vital role in the success of the students at USU.  I appreciate all you do to maintain the warm and friendly
atmosphere we try to project at USU.

Sincerely,

John D. Mortensen
Director, Advising and Transition Services
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