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How Do You Mark & Annotate Your Text? 

Isolate key information by underlining and highlighting topics, main ideas, and important details. 

The goal is to understand and remember what you read, as well as reduce the text by at least 50 

percent.  Good annotation means you will not need to reread your textbook when studying for 

the exam. 

While you read, look for signals that indicate what information may be important: 

 Headings  

 Illustrations 

 Key terms and definitions 

 Important people 

 Lists  

 Time sequences or dates 

 
Use a marking system that works for you.  Try the one below and adapt to your needs and 

the study requirements of the class.  The goal is to keep your marking simple and consistent. 

 

  * 
Star the Main idea 

 

Circle word that you must be able to define 

 

 

Underline supporting material or definition 

 

     1            2            3 Number supporting ideas under main idea 

  

Checkmark a possible exam question 

  ? 
Question mark – don’t understand and must 

seek advice 

         Topic or Def. or Ex. Notes in the margin 

     How does it operate? 

(example of a possible test question) 

Study guide questions, statements, or terms 

the margin 

 

Arrows indicate a relationship 
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Example: Effective textbook annotation using the proposed marking system 

 
(Notice the “Three-bear Rule” in the example annotation: not too much, not 

too little, just the right amount of marking.) 


