form 1

Utah State University
Cooperative Education Internship Agreement

Student Name Major SS#
On-Campus E-mail: Office E-mall

Street Address City State Zip
Telephone: Home Work Course Number
Faculty Co-op Coordinator Name Campus Phone
Company/Business Immediate Supervisor's Name

Work Address City State Zip
Rate of Pay Hours worked weekly Supervisor's Work Phone

Semester Enrolled: Fall[d Spring[d0 Summer [0  Year

Work Schedule:

Monday Tuesday Wednesday Thursday Friday

Statement of Student’s Learning Objectives
You will be required to establish five learning objetives for the specified grading period. The learning objectives must be
originated by you, the student, approved by the employer/supervisor, and reviewed by the department faculty co-op coordina-
tor for validity and relative value with all parties in agreement.

ATTACH A COPY OF YOUR 5 LEARNING
OBJECTIVES TO THIS FORM

Agreement
We, the undersigned, agree with the validity of the learning objectives listed above (or attached). The employer and the
college agree to provide the necessary supervision and counseling to insure that the maximum educational benefit may be
achieved from the student work experience. The student agrees to abide by the cooperative education guidelines as outlined
in the Student Manual. The supervisor will evaluate the student’s learning objectives and work performance at the end of the
grading period. The university will award academic credit for successful accomplishment of the objectives in the cooperative
education student manual.

Student date Work-Supervisor date Faculty Coordinator date



Student Name

Employer Evaluation of Learning Objectives

Instructions - Read Carefully
Please rate the employee according to how well he/she achieved each learning objective
according to the following rating scale:

1 = Failed to meet minimum requirements 2 = Limited accomplishment
3 = Average or expected accomplishment 4 = Exceeds average performance
5 = Unique or outstanding performance

Please write/type learning objectives below or attach a sheet listing objectives.

form 2

Learning Objectives Rating

Supervisor's Signature Date




Student Name

Employer Evaluation of Student Performance

Instructions - Read Carefully
This rating sheet provides a practical method through which the ability of the individual can be judged with a reasonable
degree of accuracy and uniformity. Indicate your opinion of this employee by placing a X on the phrase in the block which
seems best to fit the employee. If you can’t make up your mind between two phrases, place your X in the narrow space
between two blocks. Please follow instructions carefully.

1. Use your own independent judgement.

2. Disregard your general impression of the employee and
concentrate on one factor at a time.

3. When rating an employee, call to mind instances that are
typical of his/her work and way of acting. Do not be influenced

by UNUSUAL SITUATIONS which are not typical.

form 3

4. Make your rating with the utmost care and thought be sure it
represents a fair and square opinion. DO NOT ALLOW PER-

SONAL FEELING TO GOVERN YOUR RATING.

5. After you have rated the employee on all factors, write at the

bottom of the sheet any additional information about the
employee which you feel has not been covered by the rating
report, but which is essential to a fair appraisal.

Somewhat Extremely
Knowledge of work Practically Below Average Acceptable Above Well Well
None Knowledge Average Informed Informed
Often Breeds Sometimes No Outstanding Better Promotes Outstanding for
Effect on workers Trouble and Causes Effect on Than Coooperation Loyalty and
Dissatisfaction Dissension Co-workers Average and Good Will Cooperation
Must be Never Late Almost
Promptness Always Tardy Reminded Usually Prompt Without Good Never Always
Occasionally Excuse Late Prompt
e Careless Not Accepts Accepts Accepts
Responsibility and Very Responsibility Responsibility Responsibility Exceptionally
Negligent Reliable When Asked w/o being told Above Avg. Requirement Reliable
Is Is Makes Somewhat Rarely Never
Accuracy Highly Often Occasional Above Makes Makes
Inaccurate Inaccurate Errors Average Mistakes Mistakes
] Amount of Turns Out Turns Out Always Turns Out Consistently
Quantity of work Work Just Enough Fair Finishes More Than Outputs Unusually
Unsatisfactory To Get By Amount Allotted Amount Average Amount Large Amount
o Must Always Needs Needs Direction Needs Pushes Work Always
Initiative Be Told Considerable and Help in Little Through on Own Finds Extra
What To Do Supervision Some Cases Supervision Initiative Work To Do
o Indifferent Tendency Interested Puts Extra Works
Application and Toward Average and Effort Continuously and
Lazy Indifference Application Diligent Into Work Ethhusiastically
o Lacks Some Good Enough Improving Has Great Is
Possibilities for None Necessary for Self Future Promotable
promotion Traits Present Job Through Study Possibilities Now
B Likely to Hesitant Pleasant Ingenious Unusual
Ability to handle Difficult Antagonize and and and Personality
public Personality People Diffident Courteous Tactful and Aptitude
Overall Rating: Excellent (]  VeryGood[]  Average [] Marginal [] Poor []

Has this evaluation been discussed with the student? Yes []

Additional Information;

No []

Supervisor Signature

Date




Student Name form 4

Student Evaluation of Learning Objectives

Instructions - Read Carefully
Please rate yourself according to how well you achieved each learning objective
according to the following rating scale:

1 = Failed to meet minimum requirements 2 = Limited accomplishment
3 = Average or expected accomplishment 4 = Exceeds average performance
5 = Unique or outstanding performance

Please write/type learning objectives below or attach a sheet listing objectives.

Learning Objectives Rating

Student’s Signature Date




Student Name

Student Evaluation of Work Performance

Instructions - Read Carefully
This rating sheet provides a practical method through which the ability of the individual can be judged with a
reasonable degree of accuracy and uniformity. Indicate your opinion of your performance by placing a X on
the phrase in the block which seems best to fit you. If you can’t make up your mind between two phrases,

place your X in the narrow space between two blocks. Please follow instructions carefully.

1. Use your own independent judgement.

2. Disregard your general impression and concentrate on

one factor at a time.

Knowledge of work

Effect on workers

Promptness

Responsibility

Accuracy

Quantity of work

Initiative

Application

Overall Rating:

Rate of Pay

form 5

3. When rating yourself, call to mind instances that are
typical of your work and way of acting. Do not be

influenced by UNUSUAL SITUATIONS which are not

typical.
Somewhat Extremely
Practically Below Average Acceptable Above Well Well
None Knowledge Average Informed Informed
Often Breeds Sometimes No Outstanding Better Promotes QOutstanding for
Trouble and Causes Effect on Than Coooperation Loyalty and
Dissatisfaction Dissension Co-workers Average and Good Will Cooperation
Must be Never Late Almost
Always Tardy Reminded Usually Prompt Without Good Never Always
Occasionally Excuse Late Prompt
Careless Not Accepts Accepts Accepts
and Very Responsibility Responsibility Responsibility Exceptionally
Negligent Reliable When Asked w/o being told Above Avg. Requirement Reliable
Is Is Makes Somewhat Rarely Never
Highly Often Occasional Above Makes Makes
Inaccurate Inaccurate Errors Average Mistakes Mistakes
Amount of Turns Out Turns Out Always Turns Out Consistently
Work Just Enough Fair Finishes More Than Outputs Unusually
Unsatisfactory To Get By Amount Allotted Amount Average Amount Large Amount
Must Always Needs Needs Direction Needs Pushes Work Always
Be Told Considerable and Help in Little Through on Own Finds Extra
What To Do Supervision Some Cases Supervision Initiative Work To Do
Indifferent Tendency Interested Puts Extra Works
and Toward Average and Effort Continuously and
Lazy Indifference Application Diligent Into Work Ethhusiastically
Excellent [] Very Good [] Average [_| Marginal [] Poor []

Time and Work Verification
In order to justify credit awarded, each student must verify the total number of hours worked. Complete the following:

Total Hours Worked

Student Signature:

Date:

Total Wages Earned







