Excused Absences

Organizational activities that are held off campus or interfere with students' attendance at
scheduled classes (the final examination period is considered part of the regularly scheduled
class period) shall be regulated by the following:

1. For a competing group, one coached and financed by the University or ASUSU for the
purpose of competing with groups from other universities and colleges:

a. The coach or supervisor of the competing group shall file a schedule of the semester's
activities with the appropriate dean, director, or vice president at the beginning of each semester.

b. One week prior to an intended activity, the coach or supervisor should file a roster of the
participating students with the appropriate dean, director, or vice president stating the details and
times of the proposed absence.

C. Students should notify their instructors at least one week prior to any such planned
absence.
d. Students absent from class while engaged in activities of the competing group shall be

permitted to make up missed assignments in a timely manner agreed upon by their instructors.

2. For a performing group, one which has been required by an appropriate office of the
University to appear before an audience:

a. The advisor or supervisor of the performing group shall file a schedule of the semester's
activities with the appropriate dean, director, or vice president at the beginning of each semester.

b. A roster of the performing students, the names of the supervisors or advisors, and the
details and times of the activity shall be submitted to the appropriate dean, director, or vice
president one week prior to any such planned absence.

C. Students should notify their instructors at least one week prior to any such absence.

d. Students absent from class while engaged in activities of the performing group shall be
permitted to make up missed assignments in a timely manner agreed upon by their instructors.

3. For ASUSU elected officers and their committee members, whose programs are financed by
ASUSU for the purpose of administering the responsibilities of an ASUSU elected office:

a. Approval must be received from the appropriate director or vice president one week prior
to the activity. Short leave-time requests may be initiated by the University President, Provost,
or the Vice President for Student Services.

b. A roster of officers and their committee members, the name of the supervisor, and the
purpose of an activity should be submitted to the appropriate director or vice president.



C. Students should notify their instructors at least one week prior to any such absence.

d. ASUSU elected officers and their committee members who are absent from class while
engaged in ASUSU-related activities shall be permitted to make up missed assignments in a
timely manner agreed upon by their instructors.

4. For a scheduled class group, one directed by a departmental instructor for the purpose of
a scheduled class, or a student participating in an academic activity (e.g., presentation of a paper
or participation in an experiment):

a. The instructor shall obtain approval from the academic dean, who shall concur that the
activity is essential to the scheduled class group or student.

b. In no case shall the academic dean grant permission to a student to be absent from other
scheduled classes. It is the student's responsibility to contact each instructor for his or her classes
one week prior to any absence to discuss the intended absences.

C. Students shall be permitted to make up missed assignments in a timely manner agreed
upon by their instructors.

d. In situations of conflict, it is appropriate to work with the department head and dean to
resolve the matter.

5. For all other student organizations:

a. A group registered by ASUSU shall submit to the Vice President for Student Services a
request to leave the campus, or otherwise miss scheduled classes, two weeks prior to the
intended activity.

b. All non-ASUSU groups shall submit to their advisors a request to leave the campus, or
otherwise miss scheduled classes, two weeks prior to the intended activity.

C. A group granted permission to participate in an activity shall in no case be granted
permission to be absent from classes by any person other than the class instructors.

d. One week prior to an activity, students shall discuss the terms of intended absences with
their instructors, who will decide what course of action should be taken.

6. Although the University administration shall not grant excuses from classwork, it shall
intercede when an instructor refuses to permit a student to make up work missed while engaged
in a competing group, in a performing group, as an ASUSU officer or committee member, or in a
scheduled class group. In such cases, the student may appeal to the department head, who shall,
with the student's academic dean, intercede with the instructor for the student to make up missed
work. The student may appeal to the Provost if necessary.



7. Upon request, the appropriate dean, director, or vice president shall supply to instructors
and students verification for student absences for participation in a competing group, in a
performing group, as an ASUSU elected officer or committee member, or in a scheduled class

group.

Students should register only for those courses for which they have no scheduling conflicts that
will interfere with their ability to complete course requirements because there may be course
requirements that are essential to the pedagogical goals of the course. These requirements may
not be missed without compromising the course content. However, circumstance may arise in
which students’ religious obligations, or other legitimate obligations as determined by the
instructor on consultation with the student may interfere with their ability to fulfill a course
requirement on the scheduled dates and students may request an alternative assignment or
change in the due date for the assignment. Such requests may be granted by the instructor under
the following conditions:

a. the student makes the request in advance of the absence.

b. the instructor agrees to provide an alternative assignment or permits the student to
make up the assignment.

c. the student makes up missed assignments in a timely manner agreed upon by the
instructor.
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