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Registration
All students attending classes must be registered. Students are

officially registered when all tuition and fees have been paid in
full. Failure to pay tuition and fees by the published fee payment
deadline may result in courses being voided. Students are respon-
sible for dropping courses for which they do not wish to receive a
grade. Detailed registration instructions are printed in the Univer-
sity Schedule of Classes, which is published each semester.

Eligibility. Only eligible students may register for courses at
the University. An eligible student is either continuing from the pre-
vious year or has been admitted or readmitted to the University.

Registration Procedures. The University Schedule of Classes
lists each semester’s course offerings, dates, times, places, and
procedures for registration and fee payment. It may be purchased
at the University Bookstore or accessed at:
http://www.usu.edu/registrar/schedules/index.html

Late Registration. A $20 late registration fee is assessed be-
ginning the first day of classes. Students must complete registra-
tion by the end of the third week of the semester.

Assignment of Advisor. When undergraduate students have
been admitted to the University and have indicated their proposed
field of study, they are assigned an advisor according to their ma-
jor. Students are initially assigned to the default advisor or advis-
ing office for their individual major. In some cases, the default
advisor is a temporary advisor who may assign students to a per-
manent advisor after their initial meetings with each student. In
some colleges, students may be assigned to one advisor until they
complete their lower-division coursework, and then be assigned to
another advisor when they begin working on their upper-division
coursework. Advising systems vary from college to college within
the University. Students may access a listing of advisors by major
by going to: http://www.usu.edu/ats/advisorlist

Full-time Status. The minimum registration load for a
full-time undergraduate student is 12 credits. Students who de-
sire to graduate in four years (eight semesters) must average a
semester load of at least 15 credits per semester. To be eligible
for student body offices, students are required to be registered for
12 or more credits. Students on scholarships must be registered
for 15 or more credits, unless otherwise indicated. Veterans and
students eligible for a veteran’s educational allowance are re-
quired to be matriculated and registered for 12 or more credits (for
undergraduate students) or 9 or more credits (for graduate stu-
dents) to qualify for full educational benefits. Students registered
for less than 12 credits should contact the Veterans Services Of-
fice to determine if they are eligible for partial benefits.

Auditing Classes. Admitted students who wish to audit a class
must register as auditors. Auditing is dependent on space, re-
source availability, and instructor approval. No credit or grade

points will be granted. The regular tuition and course fees will be
assessed. At no future time may students request or receive credit
for the audited course by any other means than by officially regis-
tering for the course and doing the required work. Audit requests,
approved by the instructor, must be submitted to the Office of the
Registrar, and tuition and fees must be paid at the Cashiers Office,
before class attendance is permitted. Students are not permitted to
register as auditors during Priority Registration.

House Bill 60 permits Utah residents 62 years of age or older
to audit regular university classes offered during the day or of-
fered through the Extension Class Division. However, space in
many university classes is limited. Classes which are full at the
time of an audit request are unavailable. Credit seeking,
full-tuition paying students shall have first priority in the registra-
tion process. A flat fee of $10 per semester is charged for House
Bill 60 registration.

Pass (P), D+, D, F Option. Students may register for a Pass
(P), D+, D, F option. The grade of Pass (P) indicates academic
achievement of not less than C-. Credits for which the Pass (P)
grade is received are not quality hours, and are therefore not used
in the calculation of a student’s grade point average. At no future
time may the student request a letter grade, once the P, D+, D, F
option has been requested. (See page 36 for more information.)

Adding Courses. Courses may be added for credit or audit.
An instructor’s signature is required beginning the second week of
the semester (sixth day of classes). Classes may be added through
the first 20 percent of the class meetings. (Check the Semester at a
Glance in the current Schedule of Classes for the exact date.) Fol-
lowing the add deadline, the Provost’s Office must also approve
any add request. All requests for audit registration must be ap-
proved by the instructor and must be submitted to the Office of
the Registrar, Student Center 246.

Dropping Courses
Dropping Courses. Students who do not attend a class during

the first week of the term or by the second class meeting, which-
ever comes first, may be dropped from the course by the instruc-
tor. (This does not remove responsibility from the student to drop
courses which he or she does not plan to attend.)

Students may drop courses without notation on the permanent
record through the first 20 percent of the class. If a student drops a
course following the first 20 percent of the class, a W will be per-
manently affixed to the student’s record. After 60 percent of the
class is completed, the student’s academic advisor must sign any
drop request, and a W with a grade assigned by the instructor will
be entered on the student’s permanent record. A student may not
drop a course after 75 percent of the class is completed. (Check
the Semester at a Glance in the current Schedule of Classes for
exact dates.)

In the event that a student registers for a course which is later
cancelled, it is the responsibility of the department to officially
cancel the class with the Scheduling Office, and the student’s re-
sponsibility to drop the course for a full refund.

A student may not drop all of his or her classes without an of-
ficial withdrawal from the University.
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Leave of Absence. Students who wish to discontinue their
studies for one or more semesters (other than summer semester)
must file a Leave of Absence form with either the Financial Aid
Office (SC 106) if the student has aid, a scholarship, or a tuition
waiver, or with the Registrar’s Ofice (SC 246) for all other stu-
dents. Leaves of Absence are generally granted and reviewed on a
yearly basis for reasons relating to: illness or health, military ser-
vice, employment, humanitarian or church service, family respon-
sibilities, and financial obligations. The standard leave period is
one year. Allowances will be made for military activation, church
or humanitarian service, and for those having extenuating circum-
stances.

A student must apply for a leave of absence for a current se-
mester no later than the last day of classes for that semester.
USU’s dropping courses policy explains how a leave of absence
will affect a student’s transcript.

A student who takes a leave of absence must officially notify
the Registrar’s Office of his or her intention to return to USU
from leave. This must occur prior to registration. In most cases,
the student will not need to apply for readmission.

Leave of Absence
Complete Withdrawal from the University. Complete with-

drawal is initiated at the Financial Aid Office (SC 106) for those
having financial aid, at the Veterans Services Office (SC 204) for
those receiving veterans benefits, at the International Students and
Scholars Office (SC 313) for all international students, or at the
Registrar’s Office (SC 246) for all other students. No one will be

permitted to withdraw from the University once final examina-
tions have begun. The date of the official withdrawal is the date
the withdrawal form or letter is received. A student who with-
draws must be accepted for readmission before he or she may en-
roll again.

No-test Days. A five-day period designated as No-test Days
precedes the five days of final examinations which are normally
scheduled at the close of each academic semester. During No-test
Days, no major examinations, including final examinations, will
be given in order that students may concentrate on classwork, the
completion of special assignments, writing projects, and other
preparation for duly scheduled final examinations.

Proof of Identification. In order to receive University ser-
vices, photo identification must be presented. Each admitted stu-
dent who completes the registration process for a regular semester
will be issued a student identification card. This photo identifica-
tion card is valid for the duration of the student’s enrollment at
Utah State University. Photo IDs are issued throughout the semes-
ter by the Card Office, Student Center 212.

Change of Address. It is the responsibility of the student to
keep the Office of the Registrar informed of address changes by
completing a Change of Address form available at the Registrar’s
Office (SC 246) or by using the Student QUAD program on the
web:
http://www.usu.edu/registrar/quad/index.html
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