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Use NBAJOBS to see position number and pay information. Access encumbrances, monthly and 
base/annualized salary, FTE and time percentage, and labor distribution. 
 
NBAJOBS:   
ID: Enter the employee’s A-number, if known; otherwise do a search by clicking on the arrow in 
between the ID and name fields.  Select Alternate ID search (GUIALTI) and search using the SSN or 
name. You are able to compare names, SSN, A-numbers and birthdates in this search.  
Position: Use the arrow next to Position to access the position number. 
Select List of Employee’s Jobs to see positions which have been held by the employee. This will take 
you to NBIJLST where you will see all position numbers which have been held by the employee.  
Highlighting each position in the top section will allow you to see service dates, title, status, class, pay 
ID, and organization in the lower section.  Double click on the position number, or on the select icon 
to load the correct position number and suffix back into NBAJOBS.  
Query Date: Use 01-Jul-2005 to see a complete history.  
 

 

 
Use top arrow to search for name, SSN, etc 
Use bottom arrow to search for position. 

 

 

 
 
Double click on the select icon, or the position number, to return to NBAJOBS. 
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Next Block:  Move to the next block of information by pressing control page down, or clicking 
on the “Next Block” icon, or selecting “Next” in the “Block” pull-down menu.  
General Job Tab: See Begin date, encumbrance and job type here. 
 

 
 
Job Detail Tab: See job effective date, status, employee title, FTE, base/yearly salary and monthly 
payments, and pays and factors. Change the query date to reflect the time frame you need to see.  
Effective Dates for Job Changes: To see Effective dates for employee actions (pay changes, etc)  click 
on the Options Menu, then View Job Detail Effective Dates. 
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Use a current Query Date 
to see current information 

Job Information 

Monthly Pay 
 
Base salary 
For EPAF 



 

 

The Payroll Default tab 
will be gray until you 
click on the Job Detail 
tab.  
 
Under the Payroll 
Default tab, see 
payroll department 
and ID type(PHATIME) 

 

    Department 
Payroll ID Type 
 
 
 
Leave Reporting 
Information 

 
Job Labor Distribution Tab: See accounting information on the Job Labor Distribution tab. This will show 
you what Index/FOAP pays for the position. Some positions may be paid from multiple Index/FOAPs; 
percentages will be shown here.  
 

 
 
Click on Options, then Labor Distribution Effective Dates to see change dates for labor distribution. 
Click on dates to display index and FOAP information. 
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