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Use NBIPINC to see Position number details.  
Enter the position number, or click on the arrow box to search for the number.  
 

 
  
If you click the arrow box, NBQPOSN will open. This form shows all positions in the system.  
 

 
 
To narrow your search, first clear the form by pressing F7 or by pressing the Enter Query Icon.  
 
To see all positions in a department, press F7 or click on the “Enter Query” icon to clear the form, 
and then enter the COA (U) and your DPCODE (must be in UPPERCASE). Press F8, or press the 
“Execute Query” icon to search. 
To see all positions in an employee class, type the Employee Class (SE, SN, FA, etc), COA (U) and 
your DPCODE (must be in UPPERCASE). Press F8 or press the “Execute Query” icon to search. 
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Double click on the position number to return to NBIPINC.  
 
Move to the next block to see the employee who occupies the position. Begin and End Dates 
(when applicable) are shown for each employee. A current employee will not show an End 
Date. 
 
Use the correct query date. Changing the query date to the current date will show a complete 
history of employees who have occupied a position number. In this example, the past and 
current employees are shown. If your query date is before the date the latest employee was 
hired, the information will not display. For instance, if Joe was hired on October 1, and the query 
date was September 30, Joe’s name would not be listed.  
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