
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 

Quick Navigation Guide 
 

Access Form: Enter the form name in the “Go To…” at the top left side of the page. Press ENTER (do 
not click on the arrow box). 
 
Search: Click on arrow box next to field 
 
Dates: today --T Tab; others in this format mmddyyyy 
 

Function Keystroke Icon Pull down Menu 
Next Block Control + page down Pages with arrow down Block; Next 
Save F10 Disk File;  Save 
Rollback Shift F7 Round Arrow File; Rollback 
Go to Next Action   Options; Next Action 
Clear form F7   
Execute Search F8   
Exit Control Q Black X File; Exit 
Previous Form   File; list at bottom 
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