Creating a P_LBR2 EPAF — This EPAF cannot be used if the two effective dates that you will be changing crosses a fiscal
year end. The second effective date cannot be July 1.
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Enter search box. Click on “list of employee’s
jobs”. Double click the position and suffix

Cpending Change  Proxy For: | [=] that you want to change.
1b: E [7][pia Dog Generate 1D: (&)
Transaction: Bl Query Date: 01-MAY-2008 /_-m—n’df |
Approval Category:  [P_LBRz [~ |Multiple Payroll Labor Changes Position: [ss6287 Assistant Coach
Approval Type: P_LABR EILabUr Distribution Process Suffix: 00 E
Befanlk EarninEs 0 ) i = ) B = Ratia) @ther Infarmaticn and Eammerts
Applied
Status Field Name Current Yalue New Value
I
—r r _I

ID: Enter the A number of the employee

Transaction: Skip this field. The system will generate the transaction number when you save it.

Query Date: Enter the first effective date you will be changing the labor index. (The first date you want the index to change.)
Approval Category: Enter P_LBR2

Approval Type: This field will default the first page for you.

Position: Click on the arrow next to the field. Click on List of Employee’s Jobs. Choose the employee’s position number that you want

to change the index on.
Suffix: Enter the suffix of the position number. This should default for you if you chose the position number above from the search
box.
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Click on Next Block icon or Ctrl Pg down.

" Alternate Logon Yerification Form GUAUIPW 7.0 (RDZDEL ¥ 71 X

Alternate User ID: ‘JODIJ"\ORGAN

Alternate Password: |

Verify

Enter your password and click on verify.

Click on “close” to get rid of this warning box.

Appruver Acthea: Quese Stabes:

Chose window 1)
Fscort 11 [ 1 | | =oscs
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[COPending Change Proxy For: | F|
ID: [#00964881 [ = [Big Dog Generate ID:  [&]
Transaction: | [7| Query Date: 01-MAY-2005 [_ Last Paid Date:
Approval Category: P_LBRZ FMuItipIe Payroll Labor Changes Position: |996287 F|Assistant Coach
Approval Type: P_LABR FLabDr Distribution Process Suffix: oo [7

Transaction [efiault Eatmimgs Job Labo Routing Other Information and Comments

Current Job Labor Distribution

Effective Date: 01-MAY-2008

COA Index Fund Organization  Account Program Actvivity Location Project Cost Percent

||: | ! ! ! ! } } I ,,: ’— This first effective date will default the query
|— Enter the new index number(s). You will need ‘ ‘ | l_ date above and these dates need to stay
|— to re-enter the account code(s). \ \ | |_ matching.
New Jo
Effective Date:
COA Index Fund Organization  Account Program Actvivity Location Project Cost
- M N ) 4 [ M [
m [ A [ 615300 | \ | | [ ] 100.00 )
[ | | | | \ | | [
[ | | | | \ | | [
[ | | | | \ | | [ -
Total Percent: 100,00 ||
FRM-40350; Guery caused no records to be retrieved. |
Recard: 151 | | | | =08C= J

Effective Date: This first effective change date needs to match the query date.

Index(s): Enter the new index number(s). You will need to re-enter the account code(s). Percent must total 100%.
SAVE (F10)

Select Options — Next action —Next block OR rollback and in the Approval Type field choose P_LBR2.

2y Transaction
Submit Transaction

Lpply Transaction
Cancel PAF
Cpeng [7|
Delete P&
1D 29 Generate ID: |2
Transa Routing v Query Date: 01-MAY-2008 [_ Last Paid Date:
Approv Other Information and Comments ple Payroll Labor Changes Position: [s98287 [~ [assistant Caach
Approy Errors or Warnings Detail Form Distribution Process Suffix: oo 7
Electronic Approval Surnrmary Form
Transaction DefaultEarmings Routing Other Information and Comments
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¥ Orache Deveboper Fon

Generatr 10:

Click on “close” to get rid of this warning box.

Apprever Action: Quews Status:

Open > NOAEPAF

NEIRABER BWI

Change the second effective date to the next
date you want the index’s to change. THIS
CAN NEVER BE JULY 1. No crossing fiscal

4

inic Pe
[J Pending Change Proxy For: | F|
D: [no0s6azss [+ [Big Deg Generate ID: |8
Transaction: |118634 F|Waiting Query Date: 01-MAY-2008 [_. Last Paid Date:
Approval Category: F_LBRZ F Multiple Payroll Labor Changes Position: |996287 F|Assistant Coach
Approval Type: F_LBRZ F Labor Distribution Process =2 Suffix: EF
Transaction Default Earmifgs Job Labor Routing Other Information and Comments
Current Job Labor Distribution
Effective Date: 01-MAY-2008
COA Index Fund Organization Account Program Actvivity Location Project Cost Perce
N | | | \ \ | | [
F Enter the new index number(s). You will need |— } I I ”: -
O to re-enter the account code(s). - ‘ | | . ]
years.
MNew Jd Z 1
Effective Date:  [01-1un-z005 [
COA Index Fund Organization  Account Program Actvivity Location Project Cost Percent
[~ [~] [7] [~] [7] M [7] [~ (7]
m [ L e |e15300 \ \ [ [ l_ 100.00 B
O | | | \ \ | | [
! | | | \ \ | | [
O | | | \ \ | | [ &
Total Percent: 100,00
Account Index; press LIST for valid codes.
Record: 141 | .| Listofvalu.. | | =05C=

)

Effective Date: Enter the second date you want the index’s to change. The two dates listed on this EPAF can’t cross fiscal years.
Index(s): Enter the new index number(s). You will need to re-enter the account code(s). Percent must total 100%.

SAVE (F10)

When finished with this page do not roll back. Click on the Routing tab.

P_LBRZ F Labor Distribution Process =2

Approval Type:

Transaction Default Eamimas Job Labor Distribution

Suffix:

o [+

Othed Information and Comments

Originator [D:  [10DI_MORGAN Dodi L Margan

o
| - |

Level User Required Queue
Code Level 1D Name Action Status Action Date
[ Ad]
[HHomE 20 [BRANDE_FAUPELL  [BrandE Faupel [appraval =] [in queue [
[r 50 [HR_oFFICE [office Hr [approval ~| [1n queue [
[appLY |He_oFFice |otfice HR [Epiy " =] [0 quewe I
| \




Approval Type: F_LBRZ [T Labor Distribution Process x2 Suffix:

Transaction Defaulk ESrmings: Job Labor Distribution Other Information and Comments

CNR

Originator ID:  [J0DI_MORGAN [30di L Morgan
Level User Required Queue
Code Level 1D Name Action Status Action Date
] ]
HHOME 20 BRANDE_FAUPELL  |BrandE Faupell Approval v| In Queus [~
HR 50 HR_OFFICE Office HR Approval 'l In Queue
APPLY EH HR_OFFICE office HR In Queue

Fill in the Approvers by typing in their username or select the User ID search box to conduct a search. HHOME is the Department

Head, HR and Apply go to HR_OFFICE.
SAVE (F10)
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Created Date: |03-JUN-2008 Submitted Date:
Originator ID: |JODI_MORGAN Submitter 1D:

[ pending Change Proxy For: | [7|
1D: [ao09s4aga1 [+ [Big Dog Generate ID: &)
Transaction: |113634 F‘Wamng Query Date: MF Last Paid Date: ’7
approval Category:  [P_LBRz [~ Multiple Payroll Labor Changes Position: [ageze7 [~ [assistant Caach
Approval Type: ,P_L?F Labor Distribution Process =2 Suffix:
Transaction DefaulkE EarmineEs Joh Labaor Distribution Routing

Application Date:

Applied to Database By:

Comment: Changing labor accounts on May 1, 2008 to xxxxx and then back to xxxxx on B
June 1, 2008,

Don’t forget your phone

1]

number in comments.

Comment: -

Date and Time: 03-JUN-2008 10:20:52 AM 2
Made By: J1oDI_MORGAN

Date and Time: 03-JUN-2008 10:20:54 AM
Made By: 10DI_MORGAMN

Comment made by the user 1D; insert a new recard to add comments.
Record: 2/2 [ o | | <05C=

)

Select on the Other Information and Comments Tab. Explain what you are doing in the EPAF and include your phone number in case

approvers have questions. SAVE (F10)

Click back on the “Routing” tab. You can’t submit from the comments tab.

Transaction Default Earmimgs Jmb Labar Distrbuke

Other Information and Comments

~

Originator ID:  [J0DI_MORGAN [1odi L Morgan
Level User Required Queue
Code Level 1D Name Action Status Action Dal
i i

Select Options — Submit Transaction

Oracle Developer Forms Runtime - Web: Open > HOAEPAF

" pelete par )
05 Neut Action 09 § Generate 10: &) )
Transa pouting ™ [Waiting Query Date:  0L-HAY-2000 Last Pald Date:
Approw Qther Information and Comments jle PayrofRubor Changes Pasition: [omszar  [7 [nssistant Coneh
Approy t DistributionNrocess x2 Sulfix: joo [+

Electronic Approval Summary Form

Routing Other Information and Comments

The transaction status will change from “waiting” to “pending”. If you get an error message, you will need to view the message to

find out the problem.



