CONSTITUTION OF
RESIDENCE HALL ASSOCIATION 

AT UTAH STATE UNIVERSITY

PREAMBLE

In order to enhance the quality of residence life and to effectively provide a professional voice for the residents we, the members of the Residence Hall Association Executive Board at Utah State University, do so through four principles: Programming, Leadership, Advocacy and Networking and do hereby establish and uphold this constitution for this purpose. 
ARTICLE I
Name and Affiliation
Section 1: Name

A: The name of the organization shall be the Residence Hall Association of Utah State University (hereafter referred to as RHA).

Section 2: Affiliation
A: The RHA at Utah State University shall be affiliated with the National Association of College and University Residence Halls Inc. (hereafter referred to as NACURH Inc.) and also affiliated with the Intermountain Affiliate of College and University Residence Halls region (hereafter referred to as IACURH).
ARTICLE II

Purpose

Section 1: The purpose of this organization shall be to represent and better the college experience for those students living in the residence halls here at Utah State University. This shall be accomplished through four principles; Programming, Leadership, Advocacy and Networking.
ARTICLE III

Membership

Section 1: All residents living in the residence halls are members of RHA. 

Section 2: Representation
A: Members are represented in their respective areas by Area Governments.
B: Members are also represented campus wide, regionally, and nationally by the RHA Executive Board.

ARTICLE IV
Executive Board

Section 1: Positions

A: The positions on the RHA Executive Board at Utah State University are the following: President, Administrative Vice President, Public Relations and Advocacy Coordinator, Events Coordinator, National Communications Coordinator, and National Residence Hall Honorary President.
Section 2: Addition Clause

A: There must be at least one (1) position for each housing area. There may be more positions if the budget and Director of Residence Life permits. If positions are added or dissolved on the RHA Executive Board, these changes may be made to the constitution and bylaws without approval from the general membership.
ARTICLE V

Advisor
Section 1: Advisor Position
A: The RHA Executive Board at Utah State University will be advised and mentored by an advisor. The advisor must have previous RHA experience and meet the qualifications set forth by the Director of Residence Life.
ARTICLE VI
Area Governments and Resident’s Council

Section 1: Purpose

A: The purpose of the Area Governments (AGs) are to provide meaningful leadership experience to students living in the residence halls through planning and implementation of programs, conference attendance, resolving advocacy issues, and representation of residents in their area, at RHA General Council Meetings.
Section 2: Officers

A: The officers in each of the Area Governments shall be the following: President, Vice President, Administrative Chair, Spirit/Recognition Chair, Events Chair, Public Relations Chair, Advocacy Chair, Recruitment Chair, Area Council Committee Chair, and Area Government Council Members. More positions may be added to fulfill the needs of the area at the discretion of the Area Government advisor.

Section 3: Advisor

A: The Area Governments shall be advised and mentored by an Advisor. This advisor will be a member of the RHA Executive Board, excluding the National Residence Hall Honorary President. 
ARTICLE VII
National Residence Hall Honorary 
Section 1: The National Residence Hall Honorary (hereafter referred to as NRHH) is a sister organization to RHA. NRHH is an honorary organization representing the top 1% of students who live on campus. NRHH operates under four pillars, Academics, Leadership, Recognition, and Service. 
Section 2: Budget
A: RHA sponsors NRHH by providing a budget for them to operate for the year, as well as affiliation dues. NRHH may bid for more money using the bid pool.
​

Section 3: Constitution

A: NRHH will operate under its own constitution, bylaws, and policy code. As well as abide by the governing documents of RHA, IACURH, and NACURH Inc.
ARTICLE VIII
Compliance with University Rules and Regulations

Section 1: All RHA activities, conduct, rights, and responsibilities shall be in compliance with the policies and procedures as established by Utah State University and Housing Policy.

ARTICLE IX
Amendments to the Constitution

Section 1: Amendments must be submitted to the RHA President in writing two (2) weeks prior to voting. Special arrangements for official voting will be made at the next general meeting following submittal of any proposed amendments. Amendments must receive full RHA Executive board support before being presented to the General Council. Amendments to this constitution may be adopted or amended by a 2/3 majority vote of the members present at the General Council Meeting. The Administrative Vice President will hand out revised constitutions to the Executive Council no later than two weeks after the amendment has passed.
Section 2: Voting 

A: In order for a vote to take place, at least three (3) representatives must be present from each area.
ARTICLE X
Ratification

Section 1.This constitution shall go into effect immediately upon a two third (2/3) majority vote of the members present at the General Council Meeting.

BYLAWS OF
THE RESIDENCE HALL ASSOCIATION

AT UTAH STATE UNIVERSITY
ARTICLE I

Executive Board

Section 1: Qualifications

A: RHA Executive Board members must live in their respective area.

B: Executive Board members shall remain in good academic standing with Utah State University. A semesterly transcript and schedule needs to be turned into the RHA Advisor for review.  
1: Each Executive Board member must be a full time student; a minimum of 12 undergraduate / 6 graduate credit hours per semester.
2: All RHA Executive Council members are required to maintain a semester and cumulative Grade Point Average of 2.50. The NRHH President must maintain a cumulative Grade Point Average of 3.0.

C: Executive Board members shall abide by all University and Housing policies, the Associate Students of Utah State University (ASUSU) Code of Conduct, the Department of Housing Services Employee Handbook and the Residence Life Handbook.
D: Executive Board members will have knowledge of RHA and hall/area programs.  This is very important in order to perform well in office. Therefore, a prospective officer should have attended and participated in RHA activities as much as possible prior to receiving a position.
E: A RHA officer may not hold another housing or significant USU position while he/she is on the Executive Council such as RA, PM, Student Body Officer, etc.

F: RHA officers must seek approval from the advisor to hold an additional part-time job requiring excess of 20 hours per week

Section 2: Succession of Officers 
A: In the event that the RHA President must be absent, the Administrative Vice President will resume the responsibilities of the President.
B: The following shall be order of succession of the officers: RHA President, Administrative Vice President, Public Relations and Advocacy Coordinator, Event Coordinator, National Communications Coordinator, and NRHH President.
Section 3: General Duties and Responsibilities
A: RHA Executive Board Members will be expected to work approximately 15 hours per week.
B: Act as an Advisor for an Area Government.
C: Attend all Residence Life Training.

D: Participate in all fund raising events.

E: Improve RHA interaction with other campus clubs by including RHA in University sponsored activities.

F: Maintain and update transitioning handbook.

G: Serve as a liaison to an area staff and attend staff meeting and other meetings as scheduled.

H: Attend all RHA sponsored events. Be there at least a half hour before and after the event (or longer if so specified).

I: Transition new Executive Council member into position.

J: Generate, collect, and submit monthly articles for area newsletter.

K: Maintain office cleanliness. 
L: Write and submit one “Of the Month” (OTM) per month.

M: Post and maintain all advertising for RHA in area assigned.

N: Apply to attend Regional and National conferences as necessary or otherwise stipulated.

O: Maintain and upkeep at least one bulletin board in assigned area.

P: Attend two Resident Assistant/Peer Mentor sponsored activities a semester, at least one being outside of assigned area. 
Q: If chosen by the conference staff; present a program or presentation at IACURH or NACURH.
R: Meet at least monthly for a one-on-one with the RHA Advisor.
S: Meet with the Area Prostaff as needed.
T: Identify areas in which the RHA program can be improved and developed within the Residence Life Program.

U: Other duties as assigned at the discretion of the RHA advisor.

V: Support each RHA Executive member in their responsibilities.

W: Maintain area facebook account with updates at least twice a month.


*Each of the above will be under the discretion of the RHA advisor.

Section 4: Specific Job Responsibilities

A: RHA President
1: Call, prepare agendas and conduct all Executive and General Council meetings.
2: Participate in a weekly one-on-one meeting with RHA Advisor.

3: Work with the RHA Advisor to prepare and monitor the RHA budget to be approved by the Executive Board and the General Council within the first six weeks of school.


4: Attend Regional, No-Frills, and National conferences and serve on the IACURH Regional Board of Directors.

5: Maintain and enforce the RHA constitution with semesterly reviews.

6: Implement staff recognition program. 

7: Serve as a non-voting RHA Executive Board position except when there is a tie.

8: Attend at least two Housing Director’s meetings a semester.

9: Plan a yearly RHA retreat with Advisor.
10: Help Executive members during busy times, and act as an emotional support when needed.

11: Develop a half hour staff training or team development activity for the first RHA meeting of every month.

12: Work with the Administrative Vice President in coordinating Dance Fest.

B: Administrative Vice President

1: Take minutes for General and Executive Council Meetings and distribute them within 24 hours to the Executive Board and the Professional Staff. 

2: Maintain an electronic photographic journal of RHA events to be shown at the closing banquet and distributed at the end of the year. 

3: Maintain office supplies and cleanliness.

4: Plan and direct semesterly leadership retreat(s).

5: Oversee and implement all fundraising activities for RHA including; Welcome Buckets, Finals Buckets, Linen Program, and Dance Fest. Two fundraisers must be done in the fall.
6: Assume the responsibilities of the RHA President in the President’s absence.

C: Public Relations and Advocacy Coordinator
1: Coordinate and address all advocacy issues presented to RHA in a timely manner. Bring bid and advocacy forms to all general council meetings. Follow up on all advocacy issues, with the person who submitted the form, within one week through email include advisor in on email.
2: Write and distribute press releases for RHA events, fundraisers, conferences, recognition, scholarships, and any other pertinent information. Appropriate news sources include; the Herald Journal, USU radio, marketing, facebook, Hard News Café, and the Statesman Back Burner.

3: Attend and participate in ASUSU meetings to share and receive updates. Also attend Parking and Transportation meetings, as well as any other meetings deemed necessary by the Executive Council or by current advocacy issues. Communicate with members and club presidents to encourage them to come to general council meetings.

4: Collect all pictures, forms, and information for the RHA website and coordinate semesterly updates. 

5. Attend and participate in ASUSU meetings to share and receive updates. Also attend Parking and Transportation meetings, as well as any other meetings deemed necessary by the Executive Council or by current advocacy issues. Communicate with members and club presidents to encourage them to come to general council meetings.

6. Write an email of support to CSCO, Aggie Cats, Facilities, and any other appropriate groups at the beginning of each semester to explain who we are and that we are here to help if needed.  

7. Create a detailed monthly newsletter article highlighting RHA accomplishments, upcoming activities, and current information to be distributed to all housing areas, housing administration, and other appropriate clubs. Due the beginning of each month. 
D: Events Coordinator

1: Coordinate all RHA programs, a minimum of two a semester and also ResLife Week. Publicize all events using sufficient advertising. 
2: Once events are completed supply the NRHH President with a list of volunteers to be recognized.

3: Organize and facilitate a semesterly inventory of the RHA storage room and compile a comprehensive list for Executive members.
4: Work with other programming organizations on campus.

5: Maintain publicity supplies and equipment, including A-frames.
6: Check and maintain RHA voicemail weekly. Forward all messages in timely manner to appropriate people.
E: National Communications Coordinator

2: Subscribe to the regional and national list-servers and report all regional and national communications to the RHA Executive Council. 

3: Organize USU’s involvement in regional and national conferences, including affiliation, bids, awards, spirit, annual school reports, etc.

4: Attend Regional, No-Frills, and National conferences, and participate in the IACURH Regional Board of Directors as USU’s voting member. Serve on a Regional committee. 

6: Be familiar with NACURH and IACURH website and read the IACURH governing documents. Inform council of resources available.

7: Submit monthly communications reports and case studies to the regional list-serve. Attend NCC monthly Chats.

8: Check and maintain RHA email weekly. Forward all messages in timely manner to appropriate people. Maintain an AIM account, and a NACURH forum account to be passed down and post 2 times each month.

F:  National Residence Hall Honorary President
1: Preside over all called meetings of NRHH.

2: Act as official spokesperson for the organization of NRHH.

3: Communicate regionally and nationally and submit monthly reports to the regional NRHH list-serve.

4: Ensure yearly affiliation and subsequent documentation including an end of the year progress report with NACURH.

5: Oversee OTM committee and submission at the school and regional level.

6: Form a committee to write and submit at least two bids at each regional conference.
7: Coordinate Membership Nomination, Selection and Induction for NRHH.

8: Attend Regional, No-Frills, and National conferences and serve on the IACURH Regional Board of Directors.

9: Coordinate at least two semsterly service projects for NRHH and RHA.
10: Attend meetings with the Service Center at least once a month to collaborate, and keep NRHH members informed of service opportunities.

11: Coordinate any RHA scholarship opportunities.

12: Provide ongoing recognition in various forms to all housing employees and students. This includes recognition of volunteers when an event has been completed. 

Section 5: Advisor



A: Job Responsibilities



1: Attend all General and Executive Council meetings.

2: Ensure the continued development of AGs.
3: Attend all RHA programs providing advice and support when needed. i.e. Leadership Retreat, Ski the Beav, ResLife week, WOW BBQ.
4: Represent RHA on Pro Staff. Provide updates, feedback recommendations for improving working relationships etc.

5: Post and complete at least 10 to 15 hours per week.

6: Attend and advise delegation to the IACURH, No Frills, and NACURH conferences.

7: Ensure RHA representation on Housing, Residence Life, Facilities and Dinning related discussions/committees. i.e. approval of rent rates, policy changes, dining committee etc.

8: Conduct one-on-one meetings with each Executive Board member on a regular basis making expectations for job performance clear and assisting with goal-setting for improvements as needed.

9: Hold each Executive Board member accountable for completion of their basic job responsibilities and address inappropriate attitude and/or behaviors promptly.
10: Address staff discipline issues with the Executive Board members as needed.

11: Identify areas in which RHA and Residence Life can be improved and developed.

12: Serve as a mentor and role model for the RHA Executive Board members challenging them to improve in all aspects of their leadership positions.

13: Work with RHA on the continued development of a Public Relations campaign including development of the RHA website. Establish a strong working relationship with Housing Marketing personnel in accomplishing this task.
ARTICLE II

Executive Board Selection Process

Section 1: New Hires
A: Must complete a Reslife Application by the due date before Spring Semester.
B: Must participate in a Group Process, and have a personal Interview with a member of the Professional Staff. 


C: Must take the ResLife Class in the spring.


D: Must be offered Position by the RHA Advisor.
E: The new hire will then accept and sign a housing contract and employment contract to be on staff for the following academic year.
F: The new member(s) of the RHA Executive Board must participate in a Confirmation Night.
Section 2: Rehires

A: Must present the RHA advisor with his/her intent to stay by deadline established by the RHA advisor.


B: He/She will have a yearly review with the RHA advisor.
C: After the review process finds he/she favorable for rehire he/she will be offered a position.
D: The rehire will then accept and sign a housing contract and employment contract to be on staff for the following academic year.

E: The rehire member(s) of the RHA Executive Board must participate in a Confirmation Night, even if he/she is in same position.

Section 3: Mid-Year Hires

A: In the event that a mid-year hire is needed, individuals seeking a position on the RHA Executive Board will go through the following process:

1: Interview with Advisor and RHA President.



2: He/She will be offered the vacant position.
3: He/She must accept and sign a contract to finish out the academic year.
4: He/She must take ResLife Class offered in spring if he/she is not already a ResLife Staff member who has taken the class.
5: If he/she wants to stay after his/her term ends, he/she must follow the rehire process (see Article II Section 2 of the bylaws).
ARTICLE III
Executive Board Dismissal Procedure

Section 1: In the event that RHA executive board member must be disciplined, the RHA advisor and the director of Residence Life will see to the appropriate actions on the following grounds:
A: Abuse of power and/or delegation of authority.

B: Actions considered offensive or detrimental to the well being of RHA, Residence Life and Utah State University.

Section 2: Dismissal will be automatic for the following reasons:

A: A member moves out of the Residence Halls.

B: A member is suspended or expelled from school.

C: A member withdraws from all classes.

D: A member is convicted of a felony.

E: A member fails to maintain full time student status.

F: A member is caught or found guilty of an alcohol violation in the Residence Halls; to be determined by the RHA Advisor and Residence Life Director.

G: A member is found guilty of possession and/or use of illegal drugs.

H: Not fulfilling job requirements after a semester of probation.

Section 3: Probation

A: After one semester of failing to meet academic performance standards (2.5 overall GPA or 3.0 overall GPA for NRHH President), RHA Executive Council members will be placed on job probation. Two consecutive semesters of failing to meet academic performance standards will affect continued employability and/or rehire status.
ARTICLE IV
Meetings

Section 1: General Council

A: The General Council shall meet once a month to report and coordinate events. 

B: The General Council shall act as a voting legislative body for RHA.

C: All legislation, bid proposals, and advocacy updates will take place during the General Council meeting.
D: Any resident, student, faculty, and staff are welcome to attend the General Council meetings. 
Section 2: Executive Council
A: The Executive Board shall meet once a week to report and coordinate the events happening in each of the four principles of RHA: Programming, Leadership, Advocacy and Networking
B: The Executive Council meetings are closed meetings.
C: Any member of RHA may request a private audience with the Executive Board. At that time the Executive Board will approve other members being present at the Executive Council meetings.
1: A member must submit their request one week prior to the date they wish to attend.
ARTICLE V
Budget

Section 1: Budget Guidelines 
A: The RHA President and Advisor will put together a suggested budget at the end of the academic year, which must be finalized by the first week of school the following academic year.
B: The budget will be formatted based on the principles of PLAN. (Programming, Leadership, Advocacy and Networking)
C: There will also be a section for office supplies and NRHH.

D: The budget must be presented to the General Council for approval by the first set General Council meeting of the academic year.

1: The budget must also be re-approved by the General Council if money is transferred from one area to another.

E: It is the responsibility of the RHA advisor to keep the budget current and to keep the RHA President informed on the budget’s status.
F: The RHA Advisor is to either update an online version of the budget each month or send out an updated version to the Residence Life Professional Staff. 
G: The money in the RHA budget does roll over each school year.

1: It is up to the discretion of the incoming RHA Executive Board how this money will be used. (i.e. debt, buying equipment, conferences, savings)
ARTICLE VI

Endorsement of Regional and National Positions

Section 1: Regional

A: A Person seeking a regional position must have had previous RHA involvement and be qualified for the position he/she seeks.

1: RHA involvement does not have to be directly on the RHA Executive Board.
B: The person must meet several times with RHA advisor to talk about his/her intentions and which positions would be best suited for the individual and the region.
C: The person must seek approval and school support by presenting a bid to the Director of Residence Life no later than two weeks before the bid is due to the region. 
D: The person must also submit a bid to the RHA Executive Board no later than two weeks before the bid is due to the region for RHA support.
1: In order for a person to receive RHA support they must agree to the following:

a: Attend the RHA General Council Meeting each month

b: Attend Executive Council Meetings each month as requested by the RHA Executive Board.
c: Continue to be a student in good standing with the university.
Section 2: Running from the floor for a regional position

A: A Person seeking a regional position must have had previous RHA involvement and be qualified for the position he/she seeks.

 1: RHA involvement does not have to be directly on the RHA Executive Board.

B: In the event that a person has the opportunity to run from the floor the individual must receive approval from the RHA advisor and the RHA President.
1: In order for a person to receive RHA support they must agree to the following:

a: Attend the RHA General Council Meeting each month.

b: Attend Executive Council Meetings each month as requested by the RHA Executive Board.

c: Continue to be a student in good standing with the university.

C: Reasonable efforts must be made to get a hold of the Director of Residence Life for school approval.
Section 3: National
A: A Person seeking a national position must have had previous elected regional experience.

B: The person must meet several times with the RHA advisor to talk about his/her intentions and which positions would be best suited for the individual and the nation.

C: The person must seek approval and school support by presenting a bid to the Director of Residence Life no later than two weeks before the bid is due to the region.

D: The person must also submit a bid to the RHA Executive Board no later than two weeks before the bid is due to the region for RHA support.

1: In order for a person to receive RHA support they must agree to the following:

a: Attend the RHA General Council Meeting each month.

b: Attend Executive Council Meetings each month as requested by the RHA Executive Board.
c: Continue to be a student in good standing with the university.
ARTICLE VII
Parliamentary Authority

Section 1:  The rules contained in the current edition of Robert's Rules of Order Newly Revised shall be the parliamentary authority in all cases to which they are applicable and in which they are not inconsistent with these bylaws, the governing documents of the RHA, IACURH, and NACURH, or any special rules of order RHA may adopt.
ARTICLE VIII
Affiliation

Section 1: RHA is a university affiliate of NACURH Inc. and the IACURH region.
Section 2: In order for RHA to remain a member of NACURH Inc. and IACURH in good standing, RHA must follow the governing rules of the NACURH Inc. and IACURH. RHA must also affiliate annually, including paying any and all national dues at the national conference.
Section 3: The President and NCC of RHA shall be responsible to ensure annual affiliation is completed according to these guidelines.
ARTICLE IX
Non-Discrimination Clause

Section 1: RHA of Utah State University shall not discriminate on the basis of race, creed, national origin, ancestry, gender, age, religion, handicap, or sexual orientation in the selection of its members or in its programs unless federal or State of Utah laws allow for such exceptions.
ARTICLE X
Amendments to the Bylaws
Section 1: Amendments must be submitted to the RHA President in writing two (2) weeks prior to voting. Special arrangements for official voting will be made at the next general meeting following submittal of any proposed amendments.  Amendments to this constitution may be adopted or amended by a majority vote (50% + 1) of the members present at the General Council Meeting.

Section 2: Voting 

A: In order for a vote to take place, at least three (3) representatives must be present from each area.
ARTICLE XI
Ratification

Section 1.The bylaws shall go into effect immediately upon a two third (2/3) majority vote of the members present at the General Council Meeting.

POLICY CODE OF
THE RESIDENCE HALL ASSOICATION

AT UTAH STATE UNIVERSITY

ARTICLE I

Area Governments 
Section 1: Definition of Areas

A: The following are the different areas represented by Area Governments: Central, Living Learning Center (LLC), Married and Single Area (MASA), South, and Student Living Center (SLC).
B: All areas shall be represented by an Area Government.
Section 2: Qualifications for a position
A: Any resident must live in the respective area they wish to be an officer of.




B: Attend the Leadership Retreat(s).


C: Be a student in good standing with the University.

Section 3: Duties and Responsibilities 



A: President
1: Maintain the budget.
2: Attend all RHA General Council meetings.
3: Preside over AG council meeting, or assign someone to take their place
4: Prepare the agenda for AG Council meetings. Encourage continuity and take charge of continuity folders box.
5: Help AG create a mission statement.

6: Fill out the Program Approval forms one week prior to the AG area program. 

7: Fill out the Program Report form within 24 hours of the AG area program.  
8: ALWAYS role model a positive attitude and inspire other AG members to have positive attitudes toward AG activities & jobs.

B: Vice President

1: Support the AG President in his or her responsibility to carry out the AG mission.
2: Attend all RHA General Council meetings.
3: With the direction of the AG Advisor, take charge of planning “teambuilder” activities as needed, and promote AG spirit. Help foster unity among AG members in any way that you can.
4: Attending RHA meetings and activities Take charge of AG General Council mtgs. in the absence of the President.
5: Take detailed notes during Board meetings and Council meetings and make sure they are emailed to the entire AG member list.

6: Act as a timer in the Board and Council meetings.
7: Coordinating with the RHA Programming VP for the area’s ResLife Week activity during spring semester.

8: Keep Attendance at AG Council Meetings
C: Administrative Chair
1: Support the AG President.
2: Attend all RHA General Council meetings.
3: Promote and update the AG Facebook account.
4: Take charge of AG General Council meetings in the absence of the President and Vice-President.
5: Take meeting notes in the absence of the Vice President.
D: Spirit/Recognition Chair
1: Plan AG sanity parties as needed.
2: Write an OTM before AG General Council recognizing one AG member. Read the OTM in said meeting publically recognizing the individual for their contributions to the group as a whole.

 3: Promote writing OTMs monthly and joining NRHH during membership drives.

4: Send out reminder emails for AG members to submit OTMs by the first of the month.
5: Randomly spotlight AG members in AG General Council meeting.

6: Work with the Events Chair to thank all businesses/community members who help with/donate to AG Activities.
7: Create and hand out special awards and recognition at the end of each semester.
8: Create a list of all the AG members’ birthdays and celebrate accordingly.


E: Events Chair
1: Take charge of planning all AG activities.
2: Delegate assignments to AG Council members and follow up to make sure they are being done.
3: Reserve buildings for meetings and activities. 
4: Take time in each council meeting following a major activity to lead a group discussion on ways that we could have improved the activity/ improve future activities. 

5: Ask local businesses for donations before activities if applicable and work with the recognition committee to thank those who donate to the program.



F: Public Relations Chair
1: Attend to the bulletin boards in the area redecorating them with AG info monthly.
2: Take pictures at all AG events.

3: Post all pictures on AG Facebook account and send them to the RHA Administrative V.P.
4: Invite the RAs to attend AG Council meetings.
5: Create new ways to foster better relations with the area staff and Housing officials.


G: Advocacy Chair
1: Take time in each AG meeting to address advocacy needs.
2: Look for new and innovative ways to encourage residents to submit advocacy forms and promote resident involvement in AG. 

3: Attending RHA meetings and activities

4: Assist the RHA Advocacy and PR Officer in solving advocacy issues/ generating ideas for solving problems.
5: Take written suggestions, surveys, and private feedback from AG members to help the AG know where they can improve.

6: Report directly to the Advisor on all feedback issues and improvement suggestions.
H: Recruitment Chair
1: Process new AG applications and keep them on file for reference. 

2: Update the Contact Info Sheet and roster; email everyone when changes happen.
3: Create a written recruitment plan and a written set of recruitment goals for the AG at the beginning of each semester and present this plan in AG meeting for the group to discuss and officially adopt.

4: Make sure that we have AG applications at every activity for residents to join AG.

5: Work with the Resident Assistants to find people that would make good AG members and recruit them.



I: Area Council Committee Chair

1: Make sure that there are volunteers to set-up/clean-up for every AG activity.

2: Coordinate AG Council members to deliver AG advertisements. 

3: Send reminder emails/texts/phone calls/facebook invites to AG members to remind them about meetings/activities.



J: AG Council Members:
1: Brainstorm ideas for programming.
2: Plan all AG programs in correlation with the Events Chair.

3: Advertise for programs in correlation with the Public Relations Chair.

4: Provide assistance with the set up and takedown of each AG program.

5: Do monthly Bulletin Boards in correlation with the Public Relations Chair
6: Be a community leader in their respective areas.

7: Attend RHA General Council Meetings.

8: Attend AG Council Meetings.

Section 4: Budget
A: Each Area Government shall be given a budget from RHA. Each area will have an equal set base for their budget. Then each area will be given one dollar ($0.50) per year per resident in their respective area.
Section 5: Programs and Meetings
A: Each Area Government is to plan a minimum of one (1) program/activity per month.

1: At least one activity a semester being a service project.

B: Each Area Government is to advertise and hold AG meetings at a regularly scheduled time. 
ARTICLE II

RHA Functions
Section 1: Conferences

A: The RHA RBD (RHA President, NCC, and NRHH President) and Advisor will attend the Regional conferences IACURH and No Frills as well as the National conference NACURH.
B: When funding permits, the RHA RBD will open up an application process for any resident or residence life staff member to apply to go to any of the conferences mentioned above with the exception of the No Frills Business Conference.
C: The conference delegation will participate in all spirit items offered at the conference.
Section 2: Leadership

A: RHA will fulfill its purpose of leadership through Area Governments.
B: RHA will also invite residents to gain leadership experience through committees as needed.

C: NRHH will provide another leadership experience to the top 1% of leaders on campus.
Section 3: Advocacy

A: Under the direction of the RHA PR/Advocacy VP, the RHA Executive Board will work to ensure that any advocacy issues brought forth are taken care of in a timely manner by the people who can direct the necessary change.
B: Any issues brought forth must be documented on an Advocacy Matters form.

C: A monthly report on current Advocacy issues will be presented at the General Council meetings.
Section 4: Programming

A: Under the direction of the RHA Events Coordinator, the RHA Executive Board will implement large scale programs for all residents on campus, as well as invite the general student body to participate in the programs.

B: The following are the annual programs RHA sponsors.  These are subject to change:


1: Week of Welcome (WOW) BBQ


2: MASA Carnival


3: Ski the Beav


4: Homecoming Street Painting


5: ResLife Week

a: Activities for ResLife week will be chosen each year and may include a Murder Mystery Dinner, College Bowl, NRHH Blood Drive, etc. 
C: The RHA Events Coordinator will give a monthly report at the General Council meetings on the upcoming campus events.

D: The NRHH President will work with the  NRHH Service Chair to coordinate a service project activity each semester.
Section 5: Fundraising 

A: RHA will participate in the following annual fundraisers:


1: Dance Fest

a: The RHA President and Administrative Vice President will be in charge of coordinating this fundraising event.


2: Finals Buckets

a: The Administrative Vice President will coordinate the letters sent out to parents, the purchasing of the items and buckets.
B: The Administrative Vice President will look for additional opportunities for RHA fundraising. 
ARTICLE III

Awards

Section 1: RHA will give out various awards at the closing banquet at the end of the Spring Semester. The following are the awards:


A: Bronze Pins

1: Each year the RHA President may select up to eight (8) individuals who have gone above and beyond in making the RHA and Residence Life program better on our campus.


B: AG Member of the Year

1: Each member of the RHA Executive Board has the opportunity to select one member of their Area Government who has shown great leadership qualities and has strengthened the Residence Life program in their area.


C: Dallin George Young Outstanding Leadership Award
1: The RHA Executive Board will select one (1) individual each year who has gone above and beyond in strengthening the RHA and Residence Life Program on our campus. 


D: Presidential Award
1: The RHA President and Advisor will select up to two (2) individuals who have gone above and beyond in helping the RHA President in his/her role as well as being an integral part in promoting the ideals of RHA, IACURH, and NACURH.


E: Leadership Advancement Society of IACURH

1: Each year the RHA Executive Board will choose at least two (2) individuals to be inducted into the Leadership Advancement Society of IACURH. 

2: This award will be given to individuals who have made an impact to Residence Life program at Utah State University. 
F: Resident of the Year

1: The RHA Executive Board will select one (1) individual each year who has gone above and beyond as a resident in strengthening the RHA and Residence Life Program on our campus.
ARTICLE IV

Meetings 

Section 1: Procedure
A: The RHA President is responsible for creating the agendas for General and Executive Council meetings.

1: All items that need to be on the agenda must be submitted at least twenty four (24) hours prior to the start of the meeting.

2: Agendas for the General Council meeting will follow the PLAN outline (Programming, Leadership, Advocacy and Networking).

B: The RHA President will conduct the meeting and will give permission for others to speak.

1: The RHA President will announce each item on the agenda in the order it appears and give each person time to speak on his/her respective topic. 

2: If needed, the meetings will be run following Parliamentary Procedure.

C: If someone is presenting an idea and someone else has a question, the RHA President will take a speakers list and give each person a chance to ask his/her question.
1: If the RHA President is the person presenting, Administrative Vice President will make the speakers list.

2: A person may have speaking rights evoked for the remainder of the meeting for speaking out of turn or out of respect for the presenter.
Section 2: Meeting Attire

A: The RHA Executive Board represents all of the residents on campus to the rest of the student body, regionally and nationally. Therefore the RHA Executive Board should be dressed in a professional manner.

B: The exact dress standard is up to the discretion of the RHA President and RHA Advisor.
Section 3: Specific Meetings

A: Each year there will be at least three (3) specific RHA General Council meetings. 

1: Budget Approval
a: At the first set RHA General Council Meeting of the fall semester the RHA President must present the yearly budget to the General Council for approval.
b: If any changes are made to the budget more meetings will need to be held for the budget to be approved by the General Council.




2: Confirmation of New Executive Board Members
a: After the selection process has occurred (see Article II of the Bylaws) Each member of newly appointed Executive Board for the upcoming school year, must stand before the General Council and give a speech on why he/she is qualified for the position and his/her goals for that position. 

b: After each speech the General Council will have the opportunity to ask questions for five (5) minutes. Time may be extended through parliamentary procedure.

c: Once every person has spoken the General Council will vote on approving each member of the Executive Board. 

d: Speeches will be given in reverse order of succession. (See Article I Section 2 of the bylaws).




3: Awards/Closing Banquet

a: At the end of the Spring Semester there will be an awards/closing banquet. This banquet will be planned by the RHA Executive Board and highlight the accomplishments throughout the past year.

b: This banquet may be in conjunction with the NRHH closing banquet.
ARTICLE VI

Forms 

Section 1: All forms used in communication and interests of RHA must be included in the policy code following the articles.

Section 2: It is the responsibility of the RHA President to oversee the maintenance and up keep of the information on the forms.
ARTICLE VII

Additions to the Policy Code

Section 1: Additions may be made to the policy code at the discretion of the RHA President and Advisor. Any additions or changes to the policy code must be made known to the general membership at the next General Council meeting following the changes. 

Section 2: Should a member of the RHA Executive Board like to make additions or changes they must do so under the direction of the President. Any additions must be made known to the general membership at the next General Council meeting following the changes.

Section 3: Should a general member of the RHA like to make additions or changes they must submit their additions or changes to the President at least five (5) days prior to the next General Council meeting. 

Weekly Log

YOU

· How are you doing?  

· How is your attitude and energy level?  

· How are your classes?  

· What is causing you stress? What has gone well/not so well this week?  

· Is there anything I can help you with?   

YOUR COMMUNITY

· What issues (good and bad) are you seeing/dealing with in your area?

· How is your AG and how are your AG members doing?

· How are your individual exec responsibilities going?  

· How are things with your area staff and ProStaff?

· What are the things you need to accomplish this coming week?

OUR STAFF

· Is our staff working well as a team? What issues or concerns should I be aware of? 

· What positive things have you seen another staff member doing this week? 

· What does the staff need training on? 

WHAT ELSE?

· Anything else you would like to tell me, or think that I should be aware of?

RHA Bid Proposal

Name: _____________________________________

Area: ______________________________________

Program Title: _______________________________

Program Date/Time: __________________________

Program Location: ____________________________

Program Description: ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Description of community/need interest: _____________________________________________________

Proposed Vendors: ______________________________________________________________________

Area/RA/PM Contribution: _______________________________________________________________

Amount being requested (Up to half of total program cost only): __________________________________
Area Pro-staff Contribution: _______________________________________________________________

Detailed description of where donated money will be spent: ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Have you ever worked with RHA before? Please list when/ and in regards to what. ____________________________________________________________________________________________________________________________________________________________________________
Will you be willing to assist or support RHA in future fundraisers and/or programs? __________________

Will there be advertising in other areas of campus? If so, where? __________________________________ ______________________________________________________________________________________

Is the program available to any resident on campus? If not, why? __________________________________ ____________________________________________________________________________________________________________________________________________________________________________
In order to submit a bid proposal, please complete the following steps: 

Complete the Bid Proposal Application. If possible, have a member of Pro-Staff review it. Turn it in at a RHA General Council meeting (at least one week in advance of the program). Be prepared to give a formal presentation on your bid at the meeting.

Present a five minute formal Bid Presentation at RHA General Council. Your presentation will be followed by a three minute question/answer session.

Please note: You will be asked to leave the room during the deliberation and voting process. When a decision is made, you will be invited back to the meeting and informed of the decision.



Name:_____________________________ Email:______________________________

Phone Number:_________________ ____ 

Address:________________________________________________________ ________

Detailed explanation of the advocacy matter

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Specific Location

_______________________________________________________________________

How does this advocacy matter affect the community?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Suggestions of how it may be addressed

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Forms will be picked up each Wednesday and will be addressed in the next General Council meeting.
  Please attend this meeting to help us work towards a solution.  Otherwise, you will be contacted within the week after the Area Government meeting informing you of any actions taken.
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IACURH Application

The IACURH (Inter Mountain Affiliate of College and University Residence Halls) is a regional conference in which schools from Utah, Idaho, Montana, Colorado, New Mexico, Arizona and two Canadian provinces attend to discuss Housing issues and ResLife.  During this conference, delegates will attend workshops in which they will learn new programming ideas, community building strategies and leadership styles to bring back and implement at USU.  

IACURH is being hosted by the University of Idaho in Moscow, Idaho November 8-12.  All costs for the conference will be covered by the Utah State Residence Hall Association.

Applications are due by Wednesday, October 4th 
at the RHA General Council Meeting (7:00 pm in the Bullen Hall Lounge)

General Information

Name: ​​​​​​__________________________________________

Phone: __________________________________________

Job Title: ________________________________________

What is your interest in attending this conference: _________________________________________________________________________________________________________________________________________________________________________________________________________

What has been your prior involvement with RHA:

_________________________________________________________________________________________________________________________________________________________________________________________________________

Have you ever attended any type of Housing conference? If yes, when? Did you present?: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

School spirit is a huge factor at conference.  On a scale of 1 (not at all) to 10 (I can’t wait!), how willing are you to participate in cheers, chants, the roll call skit and dressing up? __________

Program Presentations

Delegates are expected to present during one of the workshop sessions.  Presentations can be a workshop on programming, community building, leadership development or diversity issues.  All presentations are expected to be an hour in length and are offered to an audience of approximately 20-40 people.  Programming workshops are generally an overview/explanation of a building or area wide program (during your presentation, please provide any necessary materials or explanation for implementing this program at another school).  Workshops regarding community building, leadership or diversity can involve any activity, exercise, discussion tool, object lesson, etc. that help illustrate your point/objective.

What type of program would you like to present:

___ Programming ideas


___ Leadership Development

___ Community Building


___ Diversity Issues

___ Other:  ___________________________________________

Attach a typed page explaining the following: Program name, Program goal, Agenda for the presentation, Materials needed and explain if you have prior experience presenting this program and evaluate its success.

*Please Note:  If you are invited to join the IACURH delegation, your program will be submitted to the region.  However, if the region does not choose your program to be presented at IACURH, we still invite you to attend and might ask you to present that program at another time (such as General Council Meeting).

Questions? Contact Hayley Jensen

usuncc@yahoo.com
801-706-3695
IACURH BID NOMINATION FORM

Who: ___________________________________

What Award:

Student of the Year

IACURH Resident Assistant

Advisor of the Year


Program of the Year


Distinguished Service Award

Why:____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Nominator’s Contact Info (you):


Nominee’s Contact info:
Name: ________________


Name: _________________

Phone: ________________


Phone: _________________

Email: ________________


Email: _________________

Area: _________________


Area: __________________

Are you willing to help write this bid?  Yes
No

Nomination forms for bids are Due Oct. 10th by RHA general council.  Please hand deliver to Merrill 103, RHA general council, or email information to usuncc@yahoo.com.  Any Questions? Please contact Chelsea Longhurst at usuncc@yahoo.com
Of The Month Award Application

National Resident Hall Honorary

Utah State University

Month/Year__________

OTM Category (Please Check Only one)

Advisor_____ 

Community_____ 

Executive Board Member____ 

Organization_____

Resident Assistant_____ 
Spotlight_____

Student_____ 

First Year Student_____

*Program_____
If submitting a program please indicate the type of program (Please Check Only one)


Community Service Program_____ Diversity Program_____ Educational Program_____ Social Program_____

NOMINEE’S SCHOOL Utah State University


REGION:            IACURH
NOMINEE: _____________________________


NOMINATOR: _______________________
ADDRESSS: ____________________________       

ADDRESS: __________________________
       ____________________________
         


    __________________________
PHONE:       _____________________________


PHONE: ____________________________

E-MAIL:      _____________________________


E-MAIL: ____________________________
On-Campus Population  2700



Chapter size  27   

Please outline in detail what made this person/organization/program etc. outstanding for the specified month. (Please only indicate items that specifically took place during the month in which you are nominating)

Word Count____

Please submit OTM nominations to nrhh@aggiemail.usu.edu by the1st of each month. You will be notified if your nomination wins. NOTE: you MAY nominate yourself.
