
Changes in Forms



Overview of presentation

• Review IEP process

• Show how forms document the process

• Explain the new forms, changes

• Illustrate examples of how to fill them out



The “IEP process”

Attempt Interventions

Submit Referral

Obtain Consent for Evaluation

Conduct Evaluation

Determine Eligibility/Classification

Develop an IEP

Obtain Consent for Placement



Student shows signs of
possible disability.

Classroom interventions
attempted & documented.

Complete Interventions form
and submit for review.

Referral for Evaluation for
Special Education services.

Further interventions
recommended.

Notice and Consent for
Evaluation completed.



Initiate evaluation within 30
days, complete in reasonable

time.

Parent gives Consent.

See if parent will re-consider,
attempt interventions,
consider due process.

Notice and Consent for
Evaluation received.

Parent does not give Consent.

Notice of meeting
eligibility, IEP, placement



IEP meeting complete IEP form.
(within 30 days after eligibility)

Student is eligible.

Determine appropriate course
of action to insure student
concerns are addressed.

Review evaluation data and
complete Notice of Eligibility

Student not eligible.

Complete Notice and Consent
for Placement  form



Begin services.
(as soon as possible after IEP)

Consent given.

Determine appropriate course
of action to insure student
concerns are addressed.

Consent for Placement

Consent not given.



Documenting the process

At Risk Interventions Form

Referral for Evaluation Form

Notice and Consent for Evaluation Form

Notice of Meeting Form

Notice of Eligibility/Classification Form

IEP Form

Notice and Consent for Placement Form



Student shows signs of
possible disability.

Classroom interventions
attempted & documented.

Complete Interventions form
and submit for review.

Referral for Evaluation for
Special Education services.

Further interventions
recommended.

Notice and Consent for
Evaluation completed.



At Risk Intervention Documentation



Typical English speaking
student who shows signs of
Learning Disability.

Sample Student 2/29/90
3rdMrs. Gened

10/1/98

Mrs. Gened10/1/98
English English

X

X

X

X
X

X
X

Student does not read on grade level and has poor
writing and spelling skills. He is off task frequently and
as a result doesn't get his work completed.

X
X10/1/96

10/1/96

SAT 9/15/98
5th percentile in Reading



Typical interventions attempted
might include:

changing curriculum (using
a different reading program)

individualized homework
assignments (easier reading
materials to be practiced at
home)

volunteer read 1 on 1 for 15
minutes per week

Action taken:

SSC team reviewed student
and determined this to be an
appropriate referral for
Special Education
evaluation.

X

X

X

Volunteer reader 10/1/98

10/1/98

10/1/989/1/98

9/1/98

9/1/98

X

10/1/98Pat the Principal



Typical way form is filled out.

minimal information

Sample Student
3rdMrs. Gened

10/1/98

X

X

X



No interventions documented.

Evidently, no discussion by
SSC team or review by
principal.



Student shows signs of
possible disability.

Classroom interventions
attempted & documented.

Complete Interventions form
and submit for review.

Referral for Evaluation for
Special Education services.

Further interventions
recommended.

Notice and Consent for
Evaluation completed.



Referral for Evaluation



After the interventions have
been attempted, documented,
reviewed, and the
determination is made to
make a referral,

then a formal referral is
completed.

The formal referral marks the
beginning point in the “IEP
process and procedural
safeguards”

Referral

Evaluation

Classification

IEP

Placement

Sample Student 2/29/90 Best Elementary
100 N. 100 E. 3rd

Mrs. Gened 10/1/98
Fred and Ethyl Student

X

X Special Ed. Teacher

Pat the Principal 10/1/98



Parent Referral

Parent has concerns about
their child’s educational
progress.

Principal reviews and
determines referral is
appropriate.

Sample Student 2/29/90 Best Elementary
100 N. 100 E. 3rd

Fred and Ethyl 10/1/98
Fred and Ethyl Student

X

X Special Ed. Teacher

Pat the Principal 10/1/98

Sample has not learned to read. He hates school and
cries every morning to let him stay home. I think he
might have a learning disability.



Sample Student 2/29/90 Best Elementary

100 N. 100 E. 3rd

Fred and Ethyl 10/1/98
Fred and Ethyl Student

X

X

Pat the Principal 10/1/98

Sample has not learned to read. He hates school and
cries every morning to let him stay home. I think he
might have a learning disability.

Parent referral

Parent has concerns
about their child’s
educational progress.

Principal reviews and
determines referral is not
appropriate.
Interventions should be
attempted first.Classroom interventions

will be implemented for 6
weeks.



Student shows signs of
possible disability.

Classroom interventions
attempted & documented.

Complete Interventions form
and submit for review.

Referral for Evaluation for
Special Education services.

Further interventions
recommended.

Notice and Consent for
Evaluation completed.



Prior Notice and Consent for
Evaluation/Re evaluation



Consent for evaluation filled out,
sent home and returned, or
completed by the parent in
person.

Check all areas that might be
evaluated.

Parent gives consent.

Be sure Procedural Safeguards
has been provided.

Fred Sample

Sample Student 2/29/90
10/1/98Best Elementary

10/1/98

X
XX

X



Second page of Consent for
Evaluation.

Lists the various areas that
might be evaluated and
explains some examples of
tests in each area.



Initiate evaluation within 30
days, complete in reasonable

time.

Parent gives Consent.

See if parent will re-consider,
attempt interventions,
consider due process.

Notice and Consent for
Evaluation received.

Parent does not give Consent.

Notice of meeting
eligibility, IEP, placement



Notice of Meeting



Notice of meeting for first time
referral.

After completing evaluation, it
is suggested that a meeting
be held in which evaluation
results can be reviewed,
classification/eligibility
reviewed, IEP done, and
placement determined.

In this case, all three boxes
would be checked.

Note: When notifying parent of
IEP meeting, remember to
provide Procedural
Safeguards with the Notice
of Meeting.

Sample Student 11/16/98

11/29/98 11:00 am 302

Mrs. Gened Classroom teacher
Mrs. Speced Special Ed. teacher

x
x

x

Mrs. Speced 578-0000



Complete IEP form.

Student is eligible.

Determine appropriate course
of action to insure student
concerns are addressed.

Review evaluation data and
complete Notice of Eligibility

Student not eligible.

Complete Notice and Consent
for Placement  form



Prior Notice for Identification and
Determination of Eligibility



Classification

also known as identification

or eligibility

Student qualifies.

Be sure to include the results of
the evaluation which would
substantiate the classification.

Team must include parent.

Sample Student 2/29/90
11/29/98

X

Intellectually Disabled

Ethyl Sample
Mrs. Gened
Mrs. Speced

Classroom teacher
Special Ed.  teacher



Classification

also known as identification

or eligibility

Student does not qualify.

Be sure to include the results of
the evaluation which would
substantiate the classification.

Team must include parent.

When NOT ELIGIBLE, team
should recommend and
follow up on some other
action, e.g.. 504 plan, etc.

Sample Student 2/29/90
11/29/98

Ethyl Sample
Mrs. Gened
Mrs. Speced

Classroom teacher
Special Ed.  teacher

X



Classification

In spite of reasonable efforts to
involve the parent, parent
does not participate.

Sample Student 2/29/90
11/29/98

X

Intellectually Disabled

Mrs. Gened
Mrs. Speced

Classroom teacher
Special Ed.  teacher

X



Prior Notice of Identification and
Determination of Eligibility (LD)



Special form for Learning
Disability classification.

Be sure to include evaluation
results with this form in
order to substantiate the
classification.

Procedural Safeguards
referenced, no copy required
for this step.

Parent must be on the team.

Sample Student 11/29/98
Best Elementary 3rd

x x

x
x
x

x
x

x
x

Student off task 75% of the time in class.

11/4/98 11/4/98

x

Ethyl Sample

Mrs. Gened

Mrs. Speced

Classroom teacher

Special Ed. teacher



Not eligible for Learning
Disability classification.

Be sure to include evaluation
results with this form in
order to substantiate the
classification.

Procedural Safeguards
referenced, no copy required
for this step.

Parent must be on the team.

When NOT ELIGIBLE, team
should recommend and
follow up on some other
action, e.g.. 504 plan, etc.

Sample Student 11/29/98
Best Elementary 3rd

x x

x
Student off task rate was comparable to peers.

11/4/98 11/4/98

Ethyl Sample

Mrs. Gened

Mrs. Speced

Classroom teacher

Special Ed. teacher

x
x

x



Complete IEP form.

Student is eligible.

Determine appropriate course
of action to insure student
concerns are addressed.

Review evaluation data and
complete Notice of Eligibility

Student not eligible.

Complete Notice and Consent
for Placement  form



IEP



IEP



Sample Student 2/29/90

Sample is a third grader who has been identified as having a
learning disability which affects reading and writing skills.
He is in the average range in intellectual ability. His reading
skills and written expression skills are on a beginning first
grade level as measured on the Woodcock Johnson. He has
difficulty staying on task in unstructured settings.

1. Master 1st grade sight words.

2. Retell story previously read in student’s
own words.

3. Develop decoding strategies.

                     Improve basic reading skills from beginning
first grade to beginning second grade level.

xx
x

x



1.

                Given an event to retell in his own words, student
will be able to write a simple descriptive paragraph of
approximately 25 words.

x

x

x

1. Write simple sentences from dictation.

2. Write simple sentences self generated.

3.  Orally retell an event.

4. Write main points from recall of an event.

5. Write simple sentences from main points.
               Decrease off task time in unstructured
settings from approximately 75% to approximately
25%.

x
xx



Resource IEP

Student served in the Resource
room 45 min. per day.

No related services needed.

Accommodation for spelling.

Will participate in district
testing.

None of these conditions apply.

Sample Student 2/29/90 11/29/98
Best Elementary Learning Disability

Special Education x 45 min. x

Spelling list reduced from 20 to 10 words. x

x

x



Inclusion IEP

Student served in the Regular
Class 45 min. per day.

No related services needed.

Accommodation for spelling.

Will participate in district
testing.

None of these conditions apply.

Sample Student 2/29/90 11/29/98
Best Elementary Learning Disability

Special Education x 45 min. x

Spelling list reduced from 20 to 10 words. x

x

x



Speech IEP

Student served in the pull out
speech therapy 45 min. per
week.

No related services needed.

Will participate in district
testing.

None of these conditions apply.

Sample Student 2/29/90 11/29/98
Best Elementary Communication Disordered

Speech therapy x 45 min. x

x

x



Self Contained IEP

Student served in the self
contained class 3 1/2 hours
per day.

Speech as related service.

No supports needed for
mainstreaming.

Does not participate with the
regular class for lunch and
recess.

Will NOT participate in district
testing, rather will be
pre/post tested using the
Brigance.

Will be “considered” for ESY.

Sample Student 2/29/90 11/29/98
Best Elementary Intellectually Disabled

Special Education x 3 1/2 hrs.x

x

x

Speech Therapy x 30 min. x

x

x
Student eats lunch and has recess with special class.

x

Pre/post testing using Brigance

Pre/post testing using Brigance



Transition not applicable,
student is in 3rd grade.

This is initial placement, so
placement is dealt with using
the Notice and Consent for
Initial Placement.

All required team members in
attendance as documented
by their signatures.

Ethyl Student
Pat Principal
Mrs. Gened
Mrs. Speced



Transition not applicable,
student is in 3rd grade.

This is initial placement, so
placement is dealt with using
the Notice and Consent for
Initial Placement.

Parent signature missing, so
note the reason.

Pat Principal
Mrs. Gened
Mrs. Speced

Parent attended, but refused to sign.
x



Complete IEP form.

Student is eligible.

Determine appropriate course
of action to insure student
concerns are addressed.

Review evaluation data and
complete Notice of Eligibility

Student not eligible.

Complete Notice and Consent
for Placement  form



Prior Notice and Consent for Initial
Placement in Special Education



Initial Placement in Resource.

Student pulled out of regular
class so that different
curriculum and instructional
strategies could be used.

Sample Student 2/29/90 11/29/98

x

x
x

x
Mrs. Ethyl Student 11/29/98



Summary

• Forms are a necessary evil.

• They help you document you followed
procedures.

• They help the next teacher know what the
student’s needs are.



Forms explained



Purpose

to call attention to areas of
concern

and

to document that appropriate
interventions are attempted prior
to referral for evaluation.



Documentation of interventions
becomes important later in the
classification process in order
to rule out that the disability
is due to lack of instruction in
reading or math.

Changes

check boxes to facilitate
documentation of
recommended actions



Blank Forms Templates




























































