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U T A H   S T A T E   T H E A T R E   A R T S   D E P A R T M E N T

Costume Run Crew Responsibilities
____________________________________________________________________________________
Definition of Run Crew/Wardrobe Technician:
As the Wardrobe Technician of a show, you are responsible for making sure that the Actors have everything they need (costume-wise) during a performance.  You are responsible for the Actors costumes.  This means that any laundering, repairing or costume changes during the show need to be facilitated by you.

During the show you are responsible for making your Actors look the best they can.  This means that they do not have wrinkles in their clothing (or that they do if that is the designer(s character choice), that they do not have lint or strings attached to them, that their clothing is on straight, and that they have all their accessories.  Remember that this is your job!  Do not sit around not paying attention to the show or chatting on your cell phone.  You should know everything going on with costumes at every moment!

At Crew Call -- Before Actor Call:
Check all costumes, be sure that you know where all costume pieces are, whether it be in their dressing room, in their ditty bag, or preset for a change on-stage.  The Designer will provide a costume plot for this purpose.  This is the time to discover all problems and/or missing items while there is still time to solve them, find them, or correct the problem.

Laundry
You are responsible for making sure that ALL laundry gets washed, pressed and returned to the dressing rooms PRIOR to the Actor(s call.  You should have the shop(s help with this, but arrangements must be made with Nancy or Amanda, and I would recommend checking on it throughout the day. (Things get crazy in the shop and if we have moved on to another show laundry and notes may be forgotten.)

General Rules:

Do NOT bleach silk.

Do NOT machine wash bras, girdles, things with wires if hand washables.

Do NOT machine wash nylons without being in lingerie bags.

DO check with designer on which things can be laundered and how.

DO wash dyed things separately.

DO wash bras and nylons in lingerie bags.

SORT by colors - whites, darks, dyed whites and T-shirts - hot water; darks and dyed-cold water.

IRON as needed - this usually means collars and sleeves of shirts.  If you haven(t used the      SUSSMAN Iron before, ask for help!

Labels
Check every item, every time you wash it (before it(s mixed with everything else) to make sure:

1. 
It has a label with a relevant name in it (i.e., the show you are doing, not some show three years ago).

2. The label hasn(t fallen out or the ink washed off.  Ask your Actors to do this also.

Wigs
For wig care see Designer or hair and makeup crew.

Storage/Strike:

Wash and condition as you would normal healthy hair.  

If wig is fronted and spirit gum was used, use a soft toothbrush and acetone to clean lace.  

If the wigs have a lot of styling products, use a bit of Spick and Span and condition as normal.  Hang to dry.  Turn inside out, re-label and put back in appropriate box.

Ventilated Pieces
Gently brush lace with a toothbrush soaked in acetone or spirit gum remover.  Be careful not to pull hair to back side of piece.

Jewelry/Accessories
Jewelry is contained in a Ziploc bag with the actor(s name on it in their ditty bag.  Each night the jewelry and accessories need to be accounted for and returned to a safe place, i.e., the Ziploc bag.

Storage/Strike:

Jewelry needs to be put back into the jewelry cabinet in the appropriate places, NOT thrown in a big pile inside.

Problem Sheets
Problem sheets should be posted outside dressing rooms for you and your Actors to write down any costume problems.  If there are problems on the sheets, these are your notes for the next day.  The run crew is responsible for these problems being fixed.  If you need help, the shop staff will assist you with any of these if asked.

Run Crew Emergency Supply Kit
LOTS of safety pins

needles and thread

hooks and eyes

snaps/whopper poppers

Static Guard

scissors (NOT Ginghers!)

seam rippers

bobby pins

hair nets

extra socks, nylons, t-shirts, wig caps

spirit gum

spirit gum remover

All these things are located in different places in the costume shop.  I suggest that you find them and know where they are BEFORE you need them.

Carry safety pins and a needle and thread around with you everywhere.  You never know when they might come in handy.
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