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U T A H   S T A T E   T H E A T R E   A R T S   D E P A R T M E N T

Project Sheet Contract Information
for Theatre Practicum Program
____________________________________________________________________________________
1. The Project Sheet defines the CONTRACT between the student and the faculty member or supervisor for work in which the student has enrolled.  It exists in the place of a syllabus for project courses.  Therefore, no credit will be given without a project sheet contract filed in the department office; the grade will automatically be an IF (not an Incomplete) and will be assigned from the department office if no sheet is on file.  BE SURE YOU REGISTER FOR THE CORRECT COURSE NUMBER, SECTION NUMBER AND CREDIT NUMBER.

2. It is the student’s responsibility to file the Project Sheet.  They may be obtained from the Technical Director for Production Practicum or the Stage Manager for the Performance Practicum, or from LuAnn in the office.  The project sheet will be filled out by the student and the Technical Director or Stage Manger, signed by the faculty person responsible for the grade, and returned to LuAnn in the office for the signature of the Head of the Department. 

3. Students who fail to file a Project Sheet may appeal, but only within the semester during which the credit is taken.  There will be NO exceptions.

4.  
Students rehearsing a play or working on a crew for a production in one semester which plays in the following semester have the option to take the credit in either term.  The Project Sheet must be filed BY MID-TERM of the semester in which the credit is taken (see the reason for this under #8 below).  

5.  
A student assigned general crew work in the shop or costume lab MUST fill out the Project Sheet the first day they report for work.  Time sheets will be used in assigning grades, and will be filed in the student’s record with the Project Sheet.

6.  
Students cast or assigned to a project late in the semester may enroll for appropriate credit the following term.  HOWEVER, the Project Sheet must be filed when the student is engaged in the work and BEFORE THE PRODUCTION OPENS.

7.  
In no case will a student be allowed to file a Project Sheet for work completed on a production which has closed or a work period which has ended.
8.  
Project Sheets are essential for the office to determine which instructors are responsible for grading at the end of the semester.  Project Sheets become part of the student’s permanent record and are used by instructors for writing reference letters later.  Hence, Project Sheets benefit both the department in its record keeping and the student who applies for a job at a later time.
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