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99-POSITION OVERLAP PROCEDURES
Date: 10-2-20

“GOLDEN RULE”
One employee per position

One month of overlap is allowed.

If overlap will be longer than one month, terminating employee can remain in
original position if:

- overlap does not cross fiscal years, and

- terminating employee has firm end date, and

- a TERM EPAF is completed at the beginning of the overlap for the
terminating employee.

If the above conditions cannot be met:
- A new temporary position will need to be created for the terminating

employee.

Budget & Planning will run monthly queries to check for compliance. Unit
financial officers will be notified of any positions that have overlap that do not
meet the above criteria.



