HELPFUL HR QUERIES

BANNER
**%* Query Date is IMPORTANT ***
List all positions for department List all employees in a position
NBIPORG need DP code NBIPINC need position #
HINT: if Job FTE column = O, then HINT: active employees have no end date

there are no jobs as of query date

To download in Excel format: click Tools and then click Export

List an employee's jobs Position detail

NBIJLST needID NBAPOSN need position #
shows ECLS, PCLS, title, temporary status

Job detail NBAPBUD need position # and FY ####
NBAJOBS need ID, position # and suffix shows department, budget, labor distribution
ARGOS

Job detail: HR \ Employment

public-HR base salary jobs-all changes by effective date
uncheck: current employees, current positions, current details
enter As Of date: last day of prior fiscal year 06/30/####
query by college or department

public-HR base salary jobs-current active
query by college or department

public-HR non-base salary jobs-current active
query by college or department

Labor distribution: Finance \ Labor Distribution DataBlocks

*remember FY is always ####




