
Quick Guide: NR
Traditional Resume
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include your name and contact information
(phone and email)
use tabs and spaces to center text
bolding text, changing the size, and inserting
horizontal lines creates visual separation

if you are currently a student, education always goes first
include your major, expected graduation date, and GPA
here, you can also include any clubs you are involved in,
scholarships or awards received, and relevant coursework

on this example, relevant experience and other work
experience are separate -- this is optional but allows you to
highlight the most relevant experience and tailor your resume
to a specific position
key elements you must include: position title, place of work,
and dates worked
3-5 success statements for each position describing the work
focus on specific tasks and include numbers!

the skills section is extremely useful to highlight things you've
learned through courses, on your own recreationally, or on
the job
whenever possible, include names of specific gear or software
include trainings and certifications
(almost) anything goes in the skills section!

See more examples on the USU Career Design Center website > Students > Resources by College > Natural Resources


