Utah System of Higher Education
Request for Approval of a New Certificate Program

SECTION I: PROGRAM INFORMATION 
Institution:			 Select an Institution
[bookmark: Text3]Department:			     
[bookmark: Text2]Proposed Certificate Name: 	     
Award Type:			 Select the awarded credential
CIP Code: (Provide a 6-digit CIP Code. Omit the period.):      
Nature of Certificate
Select the manner students will enroll:
     ☐ Certificate is embedded in a degree program(s) only; OR
☐ Certificate is a “stand-alone” program only; OR
☐ Certificate may be earned both embedded in a degree program(s) or as a stand-alone program.
☐ Certificate is an industry recognized credential. Name of credential:      

Delivery Method(s)
How will students complete this program? Indicate all program delivery methods considered for this program:
☐ Entire program can be completed in person
☐ Entire program can be completed via Interactive Videoconferencing (EDNET)
☐ Entire program can be completed Online
☐ Students can take different courses through a variety of delivery methods
 
Minimum Credit Hours to Complete Program: 		     	

Maximum Credit Hours to Complete Program:		     

Expected First Semester Students May Enroll in Program: 	     

Expected First-Year Students May Enroll in Program:         	     

Chief Academic/Instructional Officer Signature: 		     

[bookmark: _Hlk198049141]After Peer Review Council input and the Institution’s Board of Trustees approval, please return a copy of this proposal with the Board of Trustees approval date.
Institutional Board of Trustees’ Approval Date: 		     


SECTION II: INSTITUTIONAL ROLES & MISSION
Program Description and Objectives
Present a brief program description including student learning outcomes. (1-2 paragraphs.)



Consistency with Institution Mission
Explain how the program is consistent with the institution's Board approved mission, roles, and goals. (1-2 paragraphs.)



SECTION III: NEEDS ASSESSMENT
Labor Market Demand
Briefly describe how earning this certificate will benefit students.  If certificate may be taken stand-alone, is there market demand for the certificate in the institution’s service region and in the state? If embedded in a degree, does the certificate enhance the degree’s marketability? (1-2 paragraphs.)



Professional Licensure 
Will graduates of this program require certification or licensure to be employed in the field? If no, type N/A. If yes, describe how the program meets the educational requirements of the license both in Utah and in other states. Reference specialty accreditation and compact or reciprocity agreements, if applicable.




Transfer Check
If applicable, provide information on USHE degree-granting or technical college program credit that may prepare students for the program or count for certain credits. Use comments field to describe unique transfer requirements such as minimum GPA, if any.
	Institution
	Award Type
	Program Award Name
	Link to Program
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                                                                                                                                      (add more rows to table if needed)
SECTION IV: PROGRAM DETAILS
Program Curriculum
Provide a list of courses required to complete the program.
	Course Prefix & Number
	Course Title
	New Course? Y/N
	Credit Hours

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[bookmark: _Hlk173839304]                                                                                                                                                  (add more rows to table if needed)
Expense Narrative
Describe expenses associated specifically with the proposed program. If there are no unique expenses, type “N/A.”
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