UTAH STATE UNIVERSITY
Inst for Disabil Res Policy & Pract
Notice of Intent to File a Labor Condition Application to Employ
An Alien H-1B Temporary Worker at Utah State University

	Utah State University Inst for Disabil Res Policy & Pract is hiring one H-1B nonimmigrant employee for the full time position of Project Coordinator I in Logan, Utah. The anticipated period of employment will be 02/04/2027 through 02/03/2030. The salary is $60,819 per academic year.

Primary responsibilities include, but are not limited to: 
· Plan and coordinate the day-to-day aspects of multiple IDRPP research and evaluation projects, including timeline creation and adherence, task management, and meeting preparation and follow-up.  
· Set up project management software (e.g., Asana, Monday, Slack) to track project progress over multiple sites and programs. 
· Assist in writing, editing, and coordinating development of educational materials, training modules, and other informational materials.
· Coordinate training set up, registrations, and participant outreach (Zoom, Constant Contact). 
· Assist in providing updates and information to project stakeholders and funders. 
· Work with evaluators to collect and analyze data and check for data accuracy. 
	The Labor Condition Application is available for public inspection in the premises of the above named department at Utah State University. Complaints alleging misrepresentation of material facts in the Labor Condition Application and/or failure to comply with the terms of the Labor Condition Application may be filed with any office of the Wage and Hour Division of the United States Department of Labor.


Dates posted:  ________________________  to  ________________________



	I hereby certify that the above Job Description was posted in two conspicuous public places; one in the USU Inst for Disabil Res Policy & Pract, and the other in the Human Resources Office where other similar notices and postings are placed on the dates indicated.

[bookmark: _GoBack]	Dated this _______ day of __________, 2026

	
	Signed: _______________________________________________


	Department:____________________________________________
