Online Course Planning Worksheet
This worksheet will help you design a 15-week online course that aligns with Utah State University’s Online Course Quality Standards. Each week’s plan connects learning outcomes, materials, activities, and assessments while considering accessibility, technology, and academic integrity.
Use the “Big Picture” section to explain the overall goal of the course. This could include the description of the course found in Banner, but you should also be able to describe this conversationally. What would you tell students you want them to achieve in the course? With that in mind, also start to articulate the main objectives for the course. You could ask your department if they have these, but you might have to start from scratch. The course objectives should directly support the course goal.
Use the semester overview table to map out the entire course structure, then complete the detailed weekly planning pages to ensure that every week supports active learning, alignment, and engagement.
The Big Picture
Course Goal: 

Course Objectives:


Graded Components (What activities will ultimately result in a score?):


Grading Outline (How will graded components be tallied and/or weighed?):






Semester Overview
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Week 1 Planning Page
Use this page to plan the details of this week’s learning experience.
	Component
	Details / Plans

	Module Learning Outcomes: What should students know or be able to do by the end of this week?
	


	Alignment: Which course outcomes does this week address?

	



	Instructional Materials: What readings, videos, or resources will prepare students for this week’s work?

	



	Learning Activities: How will students engage actively with the content (e.g., discussions, projects, reflections)?
	



	Assessments: How will you measure learning this week (quiz, draft, peer review, journal, etc.)?
	



	Feedback Opportunities: How will students receive feedback this week (auto-graded quiz, rubric comments, discussion replies)?
	



	Interaction & Engagement: What instructor-student and student-student interactions will occur (office hours, discussions, group work)?
	


	Accessibility / Technology Notes: Are all materials accessible? Are tools used USU-approved and mobile-friendly?
	


	Academic Integrity Considerations: Any originality checks, guidelines, or authentic design elements this week?
	



	Reflections / Revisions: What worked or needs adjustment for next time?
	




Week 2 Planning Page
Use this page to plan the details of this week’s learning experience.
	Component
	Details / Plans

	Module Learning Outcomes: What should students know or be able to do by the end of this week?
	


	Alignment: Which course outcomes does this week address?

	



	Instructional Materials: What readings, videos, or resources will prepare students for this week’s work?

	



	Learning Activities: How will students engage actively with the content (e.g., discussions, projects, reflections)?
	



	Assessments: How will you measure learning this week (quiz, draft, peer review, journal, etc.)?
	



	Feedback Opportunities: How will students receive feedback this week (auto-graded quiz, rubric comments, discussion replies)?
	



	Interaction & Engagement: What instructor-student and student-student interactions will occur (office hours, discussions, group work)?
	


	Accessibility / Technology Notes: Are all materials accessible? Are tools used USU-approved and mobile-friendly?
	


	Academic Integrity Considerations: Any originality checks, guidelines, or authentic design elements this week?
	



	Reflections / Revisions: What worked or needs adjustment for next time?
	




Week 3 Planning Page
Use this page to plan the details of this week’s learning experience.
	Component
	Details / Plans

	Module Learning Outcomes: What should students know or be able to do by the end of this week?
	


	Alignment: Which course outcomes does this week address?

	



	Instructional Materials: What readings, videos, or resources will prepare students for this week’s work?

	



	Learning Activities: How will students engage actively with the content (e.g., discussions, projects, reflections)?
	



	Assessments: How will you measure learning this week (quiz, draft, peer review, journal, etc.)?
	



	Feedback Opportunities: How will students receive feedback this week (auto-graded quiz, rubric comments, discussion replies)?
	



	Interaction & Engagement: What instructor-student and student-student interactions will occur (office hours, discussions, group work)?
	


	Accessibility / Technology Notes: Are all materials accessible? Are tools used USU-approved and mobile-friendly?
	


	Academic Integrity Considerations: Any originality checks, guidelines, or authentic design elements this week?
	



	Reflections / Revisions: What worked or needs adjustment for next time?
	




Week 4 Planning Page
Use this page to plan the details of this week’s learning experience.
	Component
	Details / Plans

	Module Learning Outcomes: What should students know or be able to do by the end of this week?
	


	Alignment: Which course outcomes does this week address?

	



	Instructional Materials: What readings, videos, or resources will prepare students for this week’s work?

	



	Learning Activities: How will students engage actively with the content (e.g., discussions, projects, reflections)?
	



	Assessments: How will you measure learning this week (quiz, draft, peer review, journal, etc.)?
	



	Feedback Opportunities: How will students receive feedback this week (auto-graded quiz, rubric comments, discussion replies)?
	



	Interaction & Engagement: What instructor-student and student-student interactions will occur (office hours, discussions, group work)?
	


	Accessibility / Technology Notes: Are all materials accessible? Are tools used USU-approved and mobile-friendly?
	


	Academic Integrity Considerations: Any originality checks, guidelines, or authentic design elements this week?
	



	Reflections / Revisions: What worked or needs adjustment for next time?
	




Week 5 Planning Page
Use this page to plan the details of this week’s learning experience.
	Component
	Details / Plans

	Module Learning Outcomes: What should students know or be able to do by the end of this week?
	


	Alignment: Which course outcomes does this week address?

	



	Instructional Materials: What readings, videos, or resources will prepare students for this week’s work?

	



	Learning Activities: How will students engage actively with the content (e.g., discussions, projects, reflections)?
	



	Assessments: How will you measure learning this week (quiz, draft, peer review, journal, etc.)?
	



	Feedback Opportunities: How will students receive feedback this week (auto-graded quiz, rubric comments, discussion replies)?
	



	Interaction & Engagement: What instructor-student and student-student interactions will occur (office hours, discussions, group work)?
	


	Accessibility / Technology Notes: Are all materials accessible? Are tools used USU-approved and mobile-friendly?
	


	Academic Integrity Considerations: Any originality checks, guidelines, or authentic design elements this week?
	



	Reflections / Revisions: What worked or needs adjustment for next time?
	




Week 6 Planning Page
Use this page to plan the details of this week’s learning experience.
	Component
	Details / Plans

	Module Learning Outcomes: What should students know or be able to do by the end of this week?
	


	Alignment: Which course outcomes does this week address?

	



	Instructional Materials: What readings, videos, or resources will prepare students for this week’s work?

	



	Learning Activities: How will students engage actively with the content (e.g., discussions, projects, reflections)?
	



	Assessments: How will you measure learning this week (quiz, draft, peer review, journal, etc.)?
	



	Feedback Opportunities: How will students receive feedback this week (auto-graded quiz, rubric comments, discussion replies)?
	



	Interaction & Engagement: What instructor-student and student-student interactions will occur (office hours, discussions, group work)?
	


	Accessibility / Technology Notes: Are all materials accessible? Are tools used USU-approved and mobile-friendly?
	


	Academic Integrity Considerations: Any originality checks, guidelines, or authentic design elements this week?
	



	Reflections / Revisions: What worked or needs adjustment for next time?
	




Week 7 Planning Page
Use this page to plan the details of this week’s learning experience.
	Component
	Details / Plans

	Module Learning Outcomes: What should students know or be able to do by the end of this week?
	


	Alignment: Which course outcomes does this week address?

	



	Instructional Materials: What readings, videos, or resources will prepare students for this week’s work?

	



	Learning Activities: How will students engage actively with the content (e.g., discussions, projects, reflections)?
	



	Assessments: How will you measure learning this week (quiz, draft, peer review, journal, etc.)?
	



	Feedback Opportunities: How will students receive feedback this week (auto-graded quiz, rubric comments, discussion replies)?
	



	Interaction & Engagement: What instructor-student and student-student interactions will occur (office hours, discussions, group work)?
	


	Accessibility / Technology Notes: Are all materials accessible? Are tools used USU-approved and mobile-friendly?
	


	Academic Integrity Considerations: Any originality checks, guidelines, or authentic design elements this week?
	



	Reflections / Revisions: What worked or needs adjustment for next time?
	




Week 8 Planning Page
Use this page to plan the details of this week’s learning experience.
	Component
	Details / Plans

	Module Learning Outcomes: What should students know or be able to do by the end of this week?
	


	Alignment: Which course outcomes does this week address?

	



	Instructional Materials: What readings, videos, or resources will prepare students for this week’s work?

	



	Learning Activities: How will students engage actively with the content (e.g., discussions, projects, reflections)?
	



	Assessments: How will you measure learning this week (quiz, draft, peer review, journal, etc.)?
	



	Feedback Opportunities: How will students receive feedback this week (auto-graded quiz, rubric comments, discussion replies)?
	



	Interaction & Engagement: What instructor-student and student-student interactions will occur (office hours, discussions, group work)?
	


	Accessibility / Technology Notes: Are all materials accessible? Are tools used USU-approved and mobile-friendly?
	


	Academic Integrity Considerations: Any originality checks, guidelines, or authentic design elements this week?
	



	Reflections / Revisions: What worked or needs adjustment for next time?
	




Week 9 Planning Page
Use this page to plan the details of this week’s learning experience.
	Component
	Details / Plans

	Module Learning Outcomes: What should students know or be able to do by the end of this week?
	


	Alignment: Which course outcomes does this week address?

	



	Instructional Materials: What readings, videos, or resources will prepare students for this week’s work?

	



	Learning Activities: How will students engage actively with the content (e.g., discussions, projects, reflections)?
	



	Assessments: How will you measure learning this week (quiz, draft, peer review, journal, etc.)?
	



	Feedback Opportunities: How will students receive feedback this week (auto-graded quiz, rubric comments, discussion replies)?
	



	Interaction & Engagement: What instructor-student and student-student interactions will occur (office hours, discussions, group work)?
	


	Accessibility / Technology Notes: Are all materials accessible? Are tools used USU-approved and mobile-friendly?
	


	Academic Integrity Considerations: Any originality checks, guidelines, or authentic design elements this week?
	



	Reflections / Revisions: What worked or needs adjustment for next time?
	




Week 10 Planning Page
Use this page to plan the details of this week’s learning experience.
	Component
	Details / Plans

	Module Learning Outcomes: What should students know or be able to do by the end of this week?
	


	Alignment: Which course outcomes does this week address?

	



	Instructional Materials: What readings, videos, or resources will prepare students for this week’s work?

	



	Learning Activities: How will students engage actively with the content (e.g., discussions, projects, reflections)?
	



	Assessments: How will you measure learning this week (quiz, draft, peer review, journal, etc.)?
	



	Feedback Opportunities: How will students receive feedback this week (auto-graded quiz, rubric comments, discussion replies)?
	



	Interaction & Engagement: What instructor-student and student-student interactions will occur (office hours, discussions, group work)?
	


	Accessibility / Technology Notes: Are all materials accessible? Are tools used USU-approved and mobile-friendly?
	


	Academic Integrity Considerations: Any originality checks, guidelines, or authentic design elements this week?
	



	Reflections / Revisions: What worked or needs adjustment for next time?
	




Week 11 Planning Page
Use this page to plan the details of this week’s learning experience.
	Component
	Details / Plans

	Module Learning Outcomes: What should students know or be able to do by the end of this week?
	


	Alignment: Which course outcomes does this week address?

	



	Instructional Materials: What readings, videos, or resources will prepare students for this week’s work?

	



	Learning Activities: How will students engage actively with the content (e.g., discussions, projects, reflections)?
	



	Assessments: How will you measure learning this week (quiz, draft, peer review, journal, etc.)?
	



	Feedback Opportunities: How will students receive feedback this week (auto-graded quiz, rubric comments, discussion replies)?
	



	Interaction & Engagement: What instructor-student and student-student interactions will occur (office hours, discussions, group work)?
	


	Accessibility / Technology Notes: Are all materials accessible? Are tools used USU-approved and mobile-friendly?
	


	Academic Integrity Considerations: Any originality checks, guidelines, or authentic design elements this week?
	



	Reflections / Revisions: What worked or needs adjustment for next time?
	




Week 12 Planning Page
Use this page to plan the details of this week’s learning experience.
	Component
	Details / Plans

	Module Learning Outcomes: What should students know or be able to do by the end of this week?
	


	Alignment: Which course outcomes does this week address?

	



	Instructional Materials: What readings, videos, or resources will prepare students for this week’s work?

	



	Learning Activities: How will students engage actively with the content (e.g., discussions, projects, reflections)?
	



	Assessments: How will you measure learning this week (quiz, draft, peer review, journal, etc.)?
	



	Feedback Opportunities: How will students receive feedback this week (auto-graded quiz, rubric comments, discussion replies)?
	



	Interaction & Engagement: What instructor-student and student-student interactions will occur (office hours, discussions, group work)?
	


	Accessibility / Technology Notes: Are all materials accessible? Are tools used USU-approved and mobile-friendly?
	


	Academic Integrity Considerations: Any originality checks, guidelines, or authentic design elements this week?
	



	Reflections / Revisions: What worked or needs adjustment for next time?
	




Week 13 Planning Page
Use this page to plan the details of this week’s learning experience.
	Component
	Details / Plans

	Module Learning Outcomes: What should students know or be able to do by the end of this week?
	


	Alignment: Which course outcomes does this week address?

	



	Instructional Materials: What readings, videos, or resources will prepare students for this week’s work?

	



	Learning Activities: How will students engage actively with the content (e.g., discussions, projects, reflections)?
	



	Assessments: How will you measure learning this week (quiz, draft, peer review, journal, etc.)?
	



	Feedback Opportunities: How will students receive feedback this week (auto-graded quiz, rubric comments, discussion replies)?
	



	Interaction & Engagement: What instructor-student and student-student interactions will occur (office hours, discussions, group work)?
	


	Accessibility / Technology Notes: Are all materials accessible? Are tools used USU-approved and mobile-friendly?
	


	Academic Integrity Considerations: Any originality checks, guidelines, or authentic design elements this week?
	



	Reflections / Revisions: What worked or needs adjustment for next time?
	




Week 14 Planning Page
Use this page to plan the details of this week’s learning experience.
	Component
	Details / Plans

	Module Learning Outcomes: What should students know or be able to do by the end of this week?
	


	Alignment: Which course outcomes does this week address?

	



	Instructional Materials: What readings, videos, or resources will prepare students for this week’s work?

	



	Learning Activities: How will students engage actively with the content (e.g., discussions, projects, reflections)?
	



	Assessments: How will you measure learning this week (quiz, draft, peer review, journal, etc.)?
	



	Feedback Opportunities: How will students receive feedback this week (auto-graded quiz, rubric comments, discussion replies)?
	



	Interaction & Engagement: What instructor-student and student-student interactions will occur (office hours, discussions, group work)?
	


	Accessibility / Technology Notes: Are all materials accessible? Are tools used USU-approved and mobile-friendly?
	


	Academic Integrity Considerations: Any originality checks, guidelines, or authentic design elements this week?
	



	Reflections / Revisions: What worked or needs adjustment for next time?
	




Week 15 Planning Page
Use this page to plan the details of this week’s learning experience.
	Component
	Details / Plans

	Module Learning Outcomes: What should students know or be able to do by the end of this week?
	


	Alignment: Which course outcomes does this week address?

	



	Instructional Materials: What readings, videos, or resources will prepare students for this week’s work?
	



	Learning Activities: How will students engage actively with the content (e.g., discussions, projects, reflections)?
	



	Assessments: How will you measure learning this week (quiz, draft, peer review, journal, etc.)?
	



	Feedback Opportunities: How will students receive feedback this week (auto-graded quiz, rubric comments, discussion replies)?
	



	Interaction & Engagement: What instructor-student and student-student interactions will occur (office hours, discussions, group work)?
	


	Accessibility / Technology Notes: Are all materials accessible? Are tools used USU-approved and mobile-friendly?
	


	Academic Integrity Considerations: Any originality checks, guidelines, or authentic design elements this week?
	



	Reflections / Revisions: What worked or needs adjustment for next time?
	





