Course Planning Document
Fall 2020 • DEPT #### • Monday/Wednesday/Friday Schedule
This document is designed to help you plan your course for Fall 2020 semester. Before you plan your class, please consider your communication, class engagement, and remote teaching strategies for after Thanksgiving.
Communication Strategy
Recommended: 
· Post the class/group rotation schedule in Canvas
· Send a weekly announcement noting upcoming classes and face-to-face group schedules
· Post scheduled office hours with date, time, and location (URL for web-conference option)
Class Engagement Strategies
Recommended:
· Post online content in advance and let students know when to expect to see materials
· Leave time for individual questions at the end of class
· Give participation points to encourage use of remote office hours
· Use Zoom polling (encourage in-person students to bring a device to class to participate) to get a sense of student understanding at various points during live class sessions. Prepare polling questions in advance.
· Define how in-class group work and small-group discussion will work while students are attending in-person and while attending via Zoom. Provide a link to “COVID-19 Sensitive” group activities. Zoom breakout rooms is an option for students attending remotely to work together in small groups.
Weekly Schedule
The following schedule is intended to help you make a plan to accommodate social distancing. It assumes your class will be split into two different groups of students who will be attending in the classroom. The number of students wishing to attend in-person and the number of available seats may require more groups with more time between rotations. While one group attends in-person, the other group(s) will attend remotely via Zoom. There may be students who always choose to attend via Zoom. As you plan, be sure to include a strategy for including students who are attending the class remotely.
Depending on the number of groups, it might be better to assign each group to a day of the week (i.e. Group A attends in-person on Monday, Group B on Wednesday, and Group C on Friday) rather than switching turns each session. Strive for equity in number of in-person sessions per group, adjusting for the number of groups and number of class sessions per week. Students will need to know when they are coming to class, so you could use a portion of the grid below to share with them. 
There are a couple of ways you could make accommodations:
· Provide students with online lectures (in Canvas) and use the in-class time to answer questions as students work on problem sets (flipped classroom approach).
· Assign or let students choose a “buddy” so that one of them is attending in-person and the other via Zoom (switching turns being in-person) and have students take notes online in a shared Google doc. These dyads could also be used for “Think, Pair, Share” strategy.

	Wk
	Day
	Classroom Group*
	Delivery Method
	Topic/Assignment(s)

	1
	T	9/1
	A
	F2F/Zoom
	

	
	R	9/3
	B
	F2F/Zoom
	

	2
	T	9/8
	A
	F2F/Zoom
	

	
	R	9/10
	B
	F2F/Zoom
	

	3
	T	9/15
	A
	F2F/Zoom
	

	
	R	9/17
	B
	F2F/Zoom
	

	4
	T	9/22
	A
	F2F/Zoom
	

	
	R	9/24
	B
	F2F/Zoom
	

	5
	T	9/29
	A
	F2F/Zoom
	

	
	R	10/1
	B
	F2F/Zoom
	

	6
	T	10/6
	A
	F2F/Zoom
	

	
	R	10/8
	B
	F2F/Zoom
	

	7
	T	10/13
	A
	F2F/Zoom
	

	
	R	10/15
	B
	F2F/Zoom
	

	8
	T	10/20
	A
	F2F/Zoom
	

	
	R	10/22
	B
	F2F/Zoom
	

	9
	T	10/27
	A
	F2F/Zoom
	

	
	R	10/29
	B
	F2F/Zoom
	

	10
	T	11/3
	A
	F2F/Zoom
	

	
	R	11/5
	B
	F2F/Zoom
	

	11
	T	11/10
	A
	F2F/Zoom
	

	
	R	11/12
	B
	F2F/Zoom
	

	12
	T	11/17
	A
	F2F/Zoom
	

	
	R	11/19
	B
	F2F/Zoom
	

	13
	T	11/24
	A
	F2F/Zoom
	

	
	R	11/26
	—
	—
	Thanksgiving — No class 

	14
	T	12/1
	—
	Zoom
	

	
	R	12/3
	—
	Zoom
	

	15
	T	12/8
	—
	Zoom
	

	
	R	12/10
	—
	Zoom
	

	Final
	T	12/15
	—
	Online (Proctorio)
	



Face-To-Face Class Groupings
*Classroom Group: This is the group of students that will be meeting face-to-face in the classroom on this day. The other group will be joining class via Zoom. The groups will be divided as follows:
Group A: 

Group B:

Online Only:

